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1. HEJIX OCBOEHUA JUCHUIIJIMHBI

[lenssMu OCBOCHHSI JMCHUIUIMHBI «J]eTOMpPOM3BOICTBO M JTOKYMEHTAIIMOHHOE oOOecreueHne
TOCY/IapCTBEHHOW U MYHHUIIUIATHHON CITy)KOBbD» SBISETCS] MPUOOPETEHUE CUCTEMBI 3HAaHUHN B 00JIaCTH
JIETIOTIPOU3BOJICTBA U JOKYMEHTAIIMOHHOTO OOECIeUeHUs TOCYJAapCTBEHHONW MW MYHHIIUIAIBHOU
CITyKOBbI, a TAKXKE MOTYYEHNE HABBIKOB UX HCIIOJIb30BAHUS B MIPAKTUIECKON JCSITEITLHOCTH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JucnunnmuHa «Jlemonpou3BoACTBO W JAOKYMEHTAIIMOHHOE OOECIICUeHHE TOCYJIAapCTBEHHON M
MYHHIIUIIATLHOW CITy>)KObD» OTHOCHUTCS K 4YacTH, (QOPMHUPYEMOW Y4YaCTHHKAMHU OOpa30BaTEIbHBIX
orHowmeHu# ooka 1 «O0s3arenpupie qucrumiInasn OITOIT.

[IpenmecTByromuye TUCUUTIIHHBI (KYPCHI, [Tocneayronye AUCIUTIITUHBI (KypChl, MOTYJIH,
MOJYJIU, TPAKTUKH) MTPAKTHUKH)

- MyHuUIMIIAIBHOE YIIPABICHUE

- YnpaBiieHHE 4eI0BEUECKHUMH PECYPCAMHU

- PernonanbHoOe ynpasieHue u
TEPPUTOPUATHLHOE IJIAHUPOBAHUE

- HJ’IaHI/IpOBaHI/IC ACATCIIBHOCTH OpraHu3aluu

3. IJTAHUPYEMBIE PE3YJIBTATHI OBYYEHHUA 11O JUCHUIIJIMHE

Kon n naumenoBanue Kon u ungukarop PesynbTaTel o0yueHus
KOMIIETEHIIU (MHAMKATOPHI) TOCTHUKEHUS
KOMIIETEHIINHU
[1IK-1 - Crrocoben [IK-1.3 TIpumensier 3HaTh OCHOBBI JIEJIONPOU3BOJCTBA M
(hopMUPOBATH BO3MOKHBIE | COBPEMEHHBIE METO/IbI CTPYKTYpPY CHCTEMBbl HOPMATHUBHO-
pEelIeHNs Ha OCHOBE JOKYMEHTAIlMOHHOE MIPABOBBIX aKTOB, PETIIAMEHTUPYIOIINX
pa3paboTaHHBIX ISl HUX | 0OECIeYeHHE B 1 ONOCPEIYIOUIUX JOKYMEHTAIIHOHHOE
LIEJIEBBIX MTOKa3aTeen npo¢eCcCuOHATBHON obOecrieueHne TOCYJAapCTBEHHOW U
NEesATEIbHOCTH MYHHIMIATEHON CITYKOBI
3HaTh MTOPSIIOK oopmMIIeHUS
JIOKYMEHTOB
3HaTh Ha3Ha4YEHUE u COCTaB
OpraHu3alMOHHO - MPaBOBOM
JIOKYMEHTAIlUU
Brnagerp Meromam U mpuemMamu
paboThI ¢ JOKYMEHTaMH

4. OFbEM JJUCIHIUTIJIMHBI U BUJIbI YUYEBHOM PABOTHI
OOmumii 00beM TUCHMIIIMHBI COCTABIIACT 3 3aUeTHRIE eqUHMIIEI, 108 akameMUIecKuX 4acoB.

(01010
Bun yueGHoM paboTh Bcero Tpumectp
4acoB 4

KonTakTHasi padora (Bcero) 30,2 30,2
B TOM YHCIIE:
1) 3ansTus aexkuuonHoro tuna (JIK) 10 10
U3 HUX
— JIEKIIUH 10 10
2) 3ansitusa ceMunapckoro tumna (I13) 20 20
U3 HUX
— cemuHapsl (C)
— npaktuueckue 3ansatus (I1P) 20 20




— naboparopHsle paboTsl (JIP)

3) rpynnoBbie KOHCYNbTALUU

4) naauBUAYyaIbHas paboTa

5) IpOMEKYTOYHAsI ATTECTAIIHS 0,2 0,2
CamocrositesbHas padora (Bcero) (CP) 77,8 77,8
B TOM YHCJIE:
KypcoBoii mpoekt (pabora)
PacuerHo-rpadudeckne paboTh
KoHnTtposbHas paboTa
Pedepar 20 20
CaMonoIroToBka (CaMOCTOSITEIbHOE U3YUEHHE Pa3/IelioB,
npopaboTKa ¥ MOBTOPEHHUE JIEKIIMOHHOTO MaTeprala i MaTeprana 54 54
y4eOHHMKOB M yU4E€OHBIX MTOCOOUH, TOATOTOBKA K JJAOOPATOPHBIM U
MPAKTUYECKUM 3aHITHSIM, KOJUIOKBUYMaM | T.1.)
ITonroroBka K arrecTanuu 3,8 3.8
OOumit 006eM, yac 108 108
®dopma NpOMEKYTOUHON aTTECTALUU 3auer 3auer

0320

Bun yuebnoii paboThl Bcero | Tpumectp
4acoB 5

KonTtakTHasi paboTta (Bcero) 20,2 20,2
B TOM YHUCJIE:

1) 3ansitus nekunonHoro tuna (JIK) 10 10
U3 HUX

— JICKIIUU 10 10
2) 3ansTusa cemuHapcekoro tuna (113) 10 10
13 HUX

— cemuHapsl (C)

— npaktuyeckue 3aHsatus (I1P) 10 10
— nabopatopuslie padotsl (JIP)

3) rpynnoBbie KOHCYJIbTALUU

4) uaauBuAyanbHas paboTa

5) IPOMEKYTOYHAS aTTeCTAIUs 0,2 0,2
CamocrositesbHas padora (Bcero) (CP) 87,8 87,8
B TOM YHUCJIE:

KypcoBoii nmpoekT (pabota)

PacuerHo-rpaduueckue paboTbl

KontponbHas pabora

Pedepar 20 20
CaMonoaroToBka (caMOCTOATEIbLHOE NU3YUEHHE PA3/IeIioB,

mpopaboTKa ¥ MOBTOPEHHUE JICKIIMOHHOTO MaTepHralia i MaTepuala 64 64
Y4EOHHKOB U y4eOHBIX MOCOOUA, TOATOTOBKA K JIAOOPATOPHBIM U

MPAKTUYECKUM 3aHSITHSIM, KOJUIOKBHYMaM | T.11.)

IToaroroBka K arTecTanuu 3,8 3,8
OOmmii 00BeM, yac 108 108
dopMa MPOMEKYTOUHON aTTECTALUN 3auer 3auer




5. COAEPKAHUE U CTPYKTYPA JTUCHUIIJIMHDBI

5.1. Conep:xaHue TUCUMILINHBI

Ne paznena | HaumeHnoBanue pasnaena Coneprkanue pazjena (TeMbl)
(Temnl) (TeMbr)

1 [TonsiTne
JIEJI0NPOU3BOJICTBA U
cucTeMa [Tonstue nenompousBosicTBa. CyIIHOCTh M COACpPIKAHUE
JOKYMEHTAllHOHHOT'O JOKYMEHTALMOHHOTO 00ecneueHus] TOCYIapCTBEHHON H
obecrnieueHus MYHUIMIATBHOW  cIyKObl.  JIOKyMEHTBI:  TOHSTHE,
roCy/apCTBEHHON U KJaccu(uKanus, CBOiCTBa, PyHKINH.
MYHHUIMTIAJTbHON
CITyKOBI

2 HopmatuBHno — CocraB HOpMaTUBHO-ITPABOBOM 0a3bl JOKYMEHTAITMOHHOTO
npaBoBas 6a3za oOecrieyeHUss TOCYNAapCTBEHHOW W MYHHMUMIAIbHOU
JIOKYMEHTAIIHOHHOTO cykObl.  3akoHomatenbcTBO P®d, mpaBoBBIE  aKThI
o0ecrieueHus [Ipe3unenta, IlpaButenscrBa P®, ¢enepaibHbIX OpraHoB
roCcyapCTBEHHOU U UCIIOJTHUTENIbHOM BJIacTH B 00JACTH JOKYMEHTAI[MOHHOTO
MYHULUIIAIbHON o0ecrieyeHUss TOCYNAapCTBEHHOW W MYHHMUMIAIBHOU
CITYKOBI CITY)KOBI. ['ocynapcTBeHHBIE CTaHIapThHI Ha

JOKYMEHTALMIO,  OOILIEpOCCHICKUE  KIIACCH(PUKATOPHI
TEXHUKO-D)KOHOMHUYECKOHN M COIMAIbHON WH(OpMAaITUH.

3 [Mopsimox opopmiiennss | OOmmii BUI W COCTaB  PEKBU3UTOB  JIOKyMEHTA.
JIOKYMEHTOB TpeboBanust kK OQGOPMIICHUIO PEKBU3UTOB JIOKYMEHTA.
TpebGoBaHMsI K W3TOTOBICHHIO, YUETYy, UCIOJIB30BAHUIO U

XpaHCHHIO OJIaHKOB c BOCIIPOU3BEICHHEM

rocyaapcTBeHHoro repba P®, repboB cyOwnekroB PO.
[ToHsiTHE M BUBI OJAHKOB JJOKYMEHTOB.

4 NudopmanuonHo- CylrHoOCTh, CBOMCTBA, BHABI U MCTOYHUKH WH(GOPMAIIHH.
CIIpaBOYHAaA Ilonatne w coctaB  MHPOPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTaIus J0KyMeHTOB. Ciry»xeOHble MHChMa.

5 OpFaHI/I3a]_II/IOHHO- Ha3znauenue mun BUbI OpPraHU3allMOHHBIX JOKYMCHTOB.
pacnopsiAuTeabHas VYupenurenbckue  JOKYMEHThl  TOCYAApCTBEHHBIX U
JOKyMEHTaLUA MYHHUIHIIAIbHBIX CTPYKTYD. Pernamentupyromue

JOKYMEHTBl ~ TOCYyNapCTBEHHBIX W  MYHHIIMIIATBHBIX
CTpYKTYyp. PacnopsaurenbHble JOKYMEHTBHI: IOHSTHE,
BHJIBI 1 OCOOCHHOCTH COCTABJICHUS U 0(OPMIICHHSI.

6 Opranu3zanus [lonaTtne nOKYMEHTOOOOpPOTa W €ro OCHOBHBIE JTaIlbl.
JTOKyMEHTO000pOTa Opranmzanus paboTel ¢ JOKyMeHTamH. Perucrpanms
JNOKyMeHTOB. [IpoxoxkIeHue U TMOpSIOK HCHOJHEHHUS
JIOKYMEHTOB. DJICKTPOHHBIA TOKYMEHTOOOOPOT.

7 CucremaTtuzanus u OnepatuBHoe XpaHeHMe JokyMeHTauuu. IloaroroBka
XpaHEHHUE TOKYMEHTOB JOKYMEHTOB K apXMBHOMY XpaHeHuio. Ilepemaua nen B
apXUB Ha MOCTOSIHHOE XpaHEHHUE.

5.2. CTpyKTYypa IMCHUIIHHBI
Ounas popma o0yueHust

Ne HaumenoBanwue pa3nena (Tembl) KonunuecTBo yacos
paznena Bcero | JIK I1P JIP Cp
(Temnl)
1 [TonsiTHE nENONpPOU3BOICTBA U CUCTEMA 14 2 2 - 10
JOKYMEHTAIMOHHOTO 00eCTIeUeHUs




rOCyIapCTBEHHOW U MYHHIMITAJIbHOU
CITY OBl
2 HopmarusHo — npaBoBas 6a3a 14 2 2 - 10
JOKYMEHTAIlMOHHOTO 00ecrieueHus
rOCyIapCTBEHHOW U MYHHIMITAJIbHOU
CITY OBl
3 [Topsimok opopmIIeHHSI TOKYMEHTOB 16 2 4 - 10
4 NudopmanmonHo-cripaBoyHas 14 2 2 - 10
JIOKYMEHTalUsI
5 OpraHu3alMOHHO- PacrnopsAuTEIbHAS 16 2 4 - 10
JIOKYMEHTaIUs
6 Opraau3anus T0KyMEeHT0000poTa 14 - 4 - 10
7 CucreMaru3aius v XpaHEeHUe 16 - 2 - 14
JIOKYMEHTOB
ATTecTanus 4
OO6muit 00BemM 108 10 20 - 74
OuHo-3204Hast popma 00yueHUs
Ne HaumenoBanwue pa3nena (Tembl) KonunuecTBo yacos
paznena Bcero | JIK I1P JIP Cp
(Temnl)
1 [TonsiTHEe nEnONpPOU3BOICTBA U CUCTEMA 14 2 2 - 10
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHS
rOCy1IapCTBEHHOW U MYHHIUITAIbHOU
CITYKOBI
2 HopmaTtuBHO — npaBoBas 0aza 14 2 2 - 10
JOKYMEHTAIMOHHOTO 00eCTIeYeHHS
rOCy/1IapCTBEHHOW U MYHHIUITAIbHOU
CITYKOBI
3 [Topsimok opopmiIeHUsT JOKYMEHTOB 14 2 2 - 10
4 WudopmannoHHO-cIIpaBOYHAs 14 2 2 - 10
JOKYMEHTaLUs
5 OpranuzanvoHHO- pacopsAAUTENbHAs 14 2 2 - 10
JIOKYMEHTaLUs
6 Opraau3anus TOKyMEeHT0000poTa 16 - - - 16
7 CucreMaTuzanus U XpaHeHHE 18 - - - 18
JTOKYMEHTOB
ATttecTanus 4
OO6uit 00BemM 108 10 10 - 84
5.3. 3aHATHS CEMMHAPCKOI0 THIIA
Ne Ne Bun Haunmenosanue KonuuectBo
/o paszmena | 3aHATHS 4aCcoB
(Tembl) OO | 0390
1 1 I1P [ToHsiTHE AENONPOU3BOJACTBA U CUCTEMA 2 2
JOKYMEHTAI[MOHHOTO 00ecTieueH st
TOCYJaPCTBEHHON M MYHHITUTIAIHHOU CITYKOBI
2 2 1P HopmartuBHo — npaBoBast 6a3a 2 2
JIOKYMEHTAIlMOHHOTO o0ecrieueHus
TOCYJJAPCTBEHHON M MyHULIMIAIBHON CITY>KOBI
3 3 1P [opsaok opopmIIeHHsI JOKYMEHTOB 4 2

6




4 4 I1P WnpopmanimoHHO-CTIpaBOYHAsL JOKYMEHTAIHS 2 2

5 5 I[IP  |OpranuzanvoHHO- pacopsIANTEIbHAS 4 2
JOKYMEHTalus

6 6 [P  |Opraauzanusi TOKyMEHTO000pOTa 4 -

7 7 [P |CucremaTtu3zaius ¥ XpaHeHHE JOKYMEHTOB 2 -

5.4. KypcoBoii npoexT (kKypcoBasi pabora, pedepat, KOHTPOJIbHasi padoTa)
Tunosbie TeMbl pedepaToB:

1. Mecro 1 posb JOKYMEHTOB B FOCYAApCTBEHHOM U MYHMIIMIIAJILHOM YIIPaBJICHUH.

2. Cucrema JIOKYMEHTallMOHHOTO OOECHEYEHHUs TOCYJAapCTBEHHOTO M MYHHIIMIIAIHLHOTO
yIpaBIEHUS.

3. JIOKyMEHTHI U UX KjIacCHU(pUKAITHSI.
Bbnanku crporoit orueTHOCTH. OCOOEHHOCTH XpaHEHHUsI OJJAHKOB CTPOTOM OTYETHOCTH.
Bupl 651aHKOB ¥ TpeOOBaHUS K HUM.
BezonacHOCTh LIEeHHBIX WH(POPMALIMOHHBIX PECYPCOB.
Opraan3allMOHHO-NPABOBAsl TOKYMEHTALIMS.
[IpaBuia peructpanuu BXOASIIEH U UCXOASILEH KOPPECIIOHICHIINH.
JIOKyMEHTONOTOKH: BHYTPEHHHUE U BHEIIIHHE.
0. Homenxknarypa nen. Bunel Homenknatyp. CoctaBieHue u opopMiIeHHE HOMEHKIJIATYPHI

= 00N v A

Je.

11. KoHTpoJib 32 HCIIOJIHEHUEM IOKYMEHTOB (TEKYILLUH, IPEAYPEAUTENbHBIN, UTOTOBBIH).

12. Cnyx6a IOY u ee MecTo B OpraHM3allMOHHON CTPYKTYpE.

13. DneKTpoHHBIA JOKYMEHTOOOOPOT.

14. CyurHoCTh, CBOMCTBA, BUIBI U1 UCTOYHUKH WH(OPMAITUU, METOIbI TIOMCKA M KPUTHUUECKOTO
aHanu3a HHQopMaIum.

15. CocraB HOPMAaTUBHO-IIPaBOBOM 0a3bl JOKYMEHTAIlMOHHOTO obecrieueHus
rOCyJJapCTBEHHON M MyHUIIUTIAIEHON CITY>KOBI.

16. Ilopsimok ohopmiIeHUST JOKYMEHTOB.

17. Ha3naueHue U coCcTaB OpraHU3aLMOHHO - IPABOBOM JOKYMEHTALUH.

5.5. CamocTosiTesIbHas1 padoTa

Ne Buapl camocTosTenbHON pabOThI KonnuecTtBO yacoB
pasziena 010]0) 03d0
(TempI)
Tema 1-7 | IIpopaboTka KOHCIIEKTA JIEKLIUI 20 20
Tema 1-7 | [TonrotoBka K MPaKTUYECKUM 3aHATUSIM 14 14
Tema 3,4 | IloaroroBka KOMIbIOTEPHON IPE3EHTALUN 5 5
Tema 1-7 | [TogroroBka pedepara 20 20
Tema 1-7 | M3ydyeHue crienuaibHON METOAMYECKOMN JIUTEPATYPhI 15 25
ITonroroBka K arrecTanuu 3.8 3,8
OOmumit 006BeM, yac 77,8 87,8

6. OBPA3OBATEJIBHBIE TEXHOJIOT'UN
HNudopManuoHHBbIE TEXHOJIOTHH, HCIOJIb3yeMble MPH OCYLIECTBJIEHUN 00Pa30BaTEIbHOTO
npouecca no AUCHMUIJIHHE
— cOop, XpaHeHHe, CUCTEMATH3aIlUs U BbI1ada yueOHON 1 HayuyHOU MHGOPMAIIHH;
— 00paboTKa TeKCTOBOH, rpauuecKoil 1 SMIMPHUYECKON HH(POPMALINH;
— MOJTOTOBKA, KOHCTPYHPOBAHUE U MPE3CHTAINS UTOTOB MCCIIEIOBATEIBCKON W aHATUTUICCKOM
NeSITebHOCTH;



— CaMOCTOSITETIbHBIM TMOHMCK JOHNOJHUTENLHOTO Y4eOHOrO M HAyyHOTO Marepuaia, C
UCIIOJIb30BAaHUEM IMOMCKOBBIX CHUCTEM M CAalTOB ceTu MHTEpHET, 3NMEeKTPOHHBIX SHIUMKIONEeIui u 0a3
JAHHBIX;

— HCIIOJIb30BAaHUE DJICKTPOHHOW TOYTHI MpernojaBaTeliel W OOy4arommxcs IS PAacCHUIKH,
MEPENUCKH U OOCYKIECHHUS BOSHUKIITUX YUYCOHBIX TIPOOIIEM.

- UCTIOJIb30BaHUE JAUCTAHIIMOHHBIX TeXHOJorui B pamkax DMOC.

I/IHTepaKTHBHbIe H AKTHBHBIC 06p330BaTeJII>HI>Ie TEXHOJOI'HN

Ne paznena | Bupzansatus (JIK, | Hcnonb3yemble HHTEpaKTUBHBIE U Konnuectso
(Tembl) I[P, C, JIP) aKTHBHBIC 00pa30BaTEIHHBIC JacoB
TEXHOJIOTUHU 0]02[0) 03®0
3 I1P KomnberorepHas npe3eHTanus 2 2
4 I1P KoMnbloTepHas npe3eHranus 2 2

IIpakTHYeckas NOATOTOBKA 00y4aIOIINXCS

Ne paznena Bun Buasr pabot KonnuectBo
(TeMbr) 3aHATHUS 4acoB
(JIK, TIP,
JIP) OPO | O3DO
1 I1P [TonsiTHe nEenONpPOU3BOICTBA U CUCTEMA 2 2

AOKYMCHTAIIUOHHOT O OGCCHC‘ICHI/IH
TrOCYJapCTBEHHOW ¥ MYHUIIMITAIBHON CITY>KOBI

2 I1P HopmarusHo — npaBoBas 6a3za 2 2
JOKYMEHTAIMOHHOTO 00eCTIeUeHHU S
rOCYJApCTBEHHON M MYHUITUIIAILHON CITY>KOBI

3 I1P [Topsimok opopmiIeHUsT JOKYMEHTOB 4 2

4 I1P NudopManimoHHo-cripaBoyHast JOKYMEHTAIUS 2 2

5 I1P OpranuzanvoHHO- pacopsAAUTENbHas 4 2
JIOKYMEHTaIus

6 I1P Opraauzanus JOKyMEHT0000poTa 4 -

7 I1P CucreMaru3aiys U XpaHEHHUE IOKYMEHTOB 2 -

7. OUEHOYHBIE MATEPHAJIBI VIS TEKYIIETI'O KOHTPOJIAA YCIIEBAEMOCTH
U IIPOMEXYTOYHOM ATTECTAIIUA

7.1. MeTonn4ecKue MaTepuaJbl, onpeae/siomue Npoueaypbl OLeHUBAHUS B paMKaxX TeKylIero
KOHTPOJISl yCIIeBaeMOCTH

YCTHBII onpoc - cpesICTBO KOHTPOJISI YCBOCHUS yUeOHOTO MaTepHasia 1o TeMaM 3aHATHA.

[Iponienypa mnpoBeaeHUs ITaHHOTO OLEHOYHOTO MEpONPHUSATHS BKJIIOUaeT B cels: Oecemy
npenogaBaresnsi ¢ 00y4arolUMCcs Ha TEMBbI, CBSI3aHHbIE C M3y4aeMOM AMCIMIUIMHON, U pacCUuTaHHOE
Ha BbIICHEHHE OObeMa 3HAHHMH OO0YydYaloIlerocs Mo OIpeaeieHHOMY pa3leny, Teme, IMpobiieme
(MHAMBUAYATLHO WK (PPOHTAIBHO).

[TokazaTenu asis ONEHKM YCTHOTO OTBeTa: |) 3HaHME MaTepualia; 2) MOCIeIOBaTEIbHOCTD
W3JIOKEHUS; 3) BJIaJICHHE PEeUYblo U MPOoGeCCHOHATHHON TEPMUHOJIOTHEH; 4) TPUMEHEHUE KOHKPETHBIX
IPUMEPOB; 5) 3HaHUE paHEe U3YUEHHOI0 MaTepuana; 6) ypoBeHb TEOPETUUECKOIO aHAJIN3a; 7) CTENEHb
CaMOCTOSITENIbHOCTH; 8) CTENEeHb aKTUBHOCTH B Ipoliecce; 9) BhIMOIHEHHE PerjaMeHTa.

JUIs TOATOTOBKM K JAaHHOMY OLIEHOYHOMY MEPONPHUSATHIO HEOOXOAMMO H3YYHTb pPaOOTHI
OTEUYECTBEHHBIX U 3apyOeKHBIX YUEHBIX 10 T€ME 3aHSATHs, IPOCMOTPETh MOCIEAHUE aHATUTHYECKHE
OTYETHI ¥ CIIPABOYHUKH, & TAK)KE MOBTOPUTH JICKIIMOHHBIM MaTepua.



TecTupoBaHHe - CPEICTBO KOHTPOJS YCBOCHHS ydeOHoro marepuana. He menee, yem 3a
HECACIIFO 10 TCCTI/IpOBaHI/ISI, npeno;naBaTenb OHpGI[eJDIeT O6yanOH_II/IMC$I UCXOOJHBIC HJAaHHBIC IJId
MOATOTOBKUA K TECTUPOBAHUIO: Pa3eibl (TEMbI, BOMPOCHI), IO KOTOPHIM OYIyT 3aJaHHsl B TECTOBOM
dbopMme, TUTEPATYypPy U UCTOYHUKH (C TOYHBIM YKa3aHUEM pa3/IeioB, TEM, CTATel) [ IOJATOTOBKH.

TecThI BBITTOHSIOTCS BO BpeMs ayUTOPHBIX 3aHATHNA CEMUHAPCKOTO THIIA.

KOJII/I‘ICCTBO BOHpOCOB B TCCTOBOM 3aJlaHUU OHpe,Z[eHSIGTCH HpenonaBaTeneM.

Ha Brmmomnaenne tectoB orBoautcs 0,5-1 akageMHUdecKU Jac.

WnauBuyanpHOE TECTOBOE 3alaHKE BhIAETCS 00ydaromemMycsi Ha OyMa)kHOM HocHTene. Takxke
TECTUPOBAHUE MOXKET IPOBOJUTHCS C HCIOIB30BAHUEM KOMITBIOTEPHBIX CPEJICTB W TpPOrpamMM B
CIICIUAJIBHO OGOPYI[OBaHHBIX IIOMCIICHUAX.

[Ipy NpPOXOXKIACHUU TECTUPOBAHUS TIOJIb30BATHCSA KOHCIIEKTAMH JIEKIIMK, ydYeOHWKaMH He
pasperieHo.

VYpoBeHb 3HaHWN OOYYAIOMIETOCS  OMPEACNSICTCS  OINECHKAMH  «OTIUYHO», «XOPOIIOY»,
«yHOOBIETBOPUTEIIBHO», HEYAOBICTBOPUTEILHOY.

3ammra pedepata — 3TO 3HAHHE MaTepuana TEMbl, OTCTAMBaHWE COOCTBEHHOTO B3IJIAAA Ha
npo0iieMy, IEMOHCTpalMs yMEHHsI CBOOOIHO BIAIeTh MaTepHalioM, I'PaMOTHO (OpPMYIHUPOBATH
MBICJIH.

3amura pedepaTa IpPOBOIUTCS HA MTPAKTUUECKOM 3aHATHU U TIPOJOJDKAETCS 5-7 MUHYT.

CryneHT nenaer cooOILIeHHE, B KOTOPOM OCBEIIAIOTCS OCHOBHBIC IMPOOJIEMBI, JAETCS aHAIU3
HCIOJIb30BaHHBIX MCTOYHUKOB, 00OCHOBBIBAIOTCS CleNIaHHbIe BBIBOJBL. [lociie 3Toro oH oTBedaer Ha
BOIIPOCHI IPEToiaBaTeliss U ayAUTOpuH. Bce ONMmOHEHTh MOTYT O0CyXIaThb M JOMOJHATH pedepar,
JaBaTh €MY OLIEHKY, OCIIapUBaTh HEKOTOPbIE MOJOKEHUS U BHIBODI.

Ecnu 3amuTa pedepara mpuzHaHa HEYJA4yHOM, TO, C YyYETOM 3aMEUYaHWUU, OH JIOJDKEH OBbITh
nepepabotad. CTyneHT yCTpaHseT HEAOCTaTKu W JUOO TOBTOPHO 3amumiaeT pedepar Ha
NPaKTUYECKOM 3aHITHH, TUOO OTUYNUTHIBACTCS MEPE]] MPEMOAaBaTEIEM.

CtyzneHTbl, HE IpeICTaBUBIINE pedepaT K 3aluTe WIK He 3alUTUBIINE €r0, He JOMYCKAITCs K
claue UTOrOBOM OTYETHOCTH MO AUCLHUIIINHE.

YpoBeHb 3HAHUN U YMEHUH O00Yy4aroUIerocsi OnpenensieTcs OLEHKAaMHU «OTIMYHO», «XOPOIIO»,
«YIOBIIETBOPUTENBHO», «HEYJOBIETBOPUTEIHHOY.

IIpe3eHTanusi — 3TO UHCTPYMEHT IMPEIBSIBICHUS BU3YAIbHOTO Psiia, Ha3HAUEHUE KOTOPOIrO —
CO3JJaHHE IIETIOYKU 00pa3oB, T. €. KAXKIBIH CIAI JODKEH WMETh MPOCTYIO, MOHATHYIO CTPYKTYpY U
coJepKaTh TEKCTOBBIC WM IpaHuecKue 3JIEMEHThl, Hecyliue B cebe 3pHUTelbHBI 00pa3 Kak
OCHOBHYIO Hielo cnaiifa. Llemouka 00pa3oB 10JKHA ITOTHOCTBIO COOTBETCTBOBATH €€ JIOTHKE.

[Ipu oueHke conepKaHus MPE3CHTAINH, TIPEXK/IE BCET0, YUUTHIBACTCS COOTBETCTBHE COJIEPIKAHUS
NpEe3eHTAINH ETISIM, CTPYKTYpe 0003HAUEHHOH TEMBI.

[Ipu omenke odopmieHUs NPE3CHTAIMM YYUTBHIBACTCS: COOTBETCTBHE OGOPMIICHUS LETSIM H
COZIEPKaHMIO MPE3CHTALNH; SIUHBIH CTHIb B 0popMIICHHH; pasyMHOE pazHOOOpas3nue CoAepKaHus U
preMoB O(OPMIICHHS; TU3alH U ACTETUKA 0(OPMIICHUSI.

[lo pesynpraTaM  TpE3CHTAIMM  BBICTABISETCS  OIGHKA  «OTJIMYHO»,  «XOPOIIOY,
«YIOBJIETBOPUTEIILHOY, «HEYIOBIECTBOPUTEIHEHOY.

Bbino/iHeHHe NMPAaKTHYeCKMX 3aJaHuii (pelieHMe 3aaa4d, KelcoB) — MuCbMEeHHas (opma
paboThI CTyAEHTa, KOTOpas CHOCOOCTBYET 3aKPEIUIEHUIO U YIIyOJIEHHIO TEOPETUYECKUX 3HAHUM U
M03BOJISIET CPOPMUPOBATH y CTYACHTOB HaBBIKM MPUMEHEHUS STHX 3HAaHUI Ha MPaKTUKE MPH aHAIN3e
Y PELICHUH NTPAKTUYCCKUX CUTYALHH.

[IpakTnueckue 3amaHus (3a7aud, KEHChI) BBIIOJHAIOTCA BO BpEMs ayAMTOPHBIX 3aHATHH
CEMHMHApPCKOIo TUIA I10 BBIJAHHOMY IPEIONABATENEM 3a1aHNUIO.

Komnuectso BaI[aHI/Iﬁ OIIPCACTIACTCA MPCTIOAABATCIICM.



Pe3ynbpTaTom BBINONTHEHUS 3a/1aHUs SBISETCS OTYET, KOTOPBIN JODKEH CONIEpPKaTh: HOMEp, TEMY
NPaKTUYECKON paboThl; KpaTKOE ONMUCAaHME KaKIOTO 3aJaHus; BBIOJHEHHOE 3aJ]aHHMEe; OTBETHl Ha
KOHTPOJIbHBIE BOTIPOCHI.

YpoBeHb YMEHHMI M HABBIKOB 0OYYAIOLIETOCS ONPENEISIETCS OLEHKAMH «OTIMYHO», «XOPOIIOY,
«YIOBJIETBOPUTEIBHO», «HEYOBIECTBOPUTEIHHO.

7.2. MeToanuyeckue MaTepuaJibl, onpeae/siionue npoueaypbl OeHUBAHUS B PAMKAaX

NMPOMEKYTOYHOM aTTeCTAlUHN

3auer

3auer — 3T0 (opmMa TPOMEKYTOUHOH aTTeCTalWH, 3agadeil KOTOPOro
ABJISIETCSI KOMIUIEKCHOE OLIEHKA YPOBHEH TOCTHKEHUS IUIAHUPYEMBIX PE3yIbTaTOB
00y4YeHUs MO TUCIUTUINHE.

3ader s o4yHOM (OpMBI OOydYeHHsI TIPOBOIAUTCS 3a CUET YacoB,
OTBEAEHHBIX HA U3YUYEHUE COOTBETCTBYIOIIEH TUCIUILIUHBI.

[Ipouenypa npoBeneHNs JaHHOTO OLIEHOYHOT'O MEPOIPHUATHS BKIIOYAET B
ceOsi: OILIGHKY pe3ylbTaTOB TEKYIIET0 KOHTPOJS YCHEBAEMOCTU CTY/ACHTa B
TE€UYEeHHE Meproja 00yUueHHs MO0 AUCIUIIIIHE.

Jliis mosry4eHus 3a4eTa HeoOXOAMMO UMETh OILICHKH, MTOJIYYCHHBIE B paMKax
TEKYILEr0 KOHTPOJS YCHEBAEMOCTH, [0 KaXJIOW TeMe, MpeayCMOTPEHHON
MYCIIUAIIIINHOM.

B kpuTepuu HMTOTOBOW OLIEHKM YpPOBHS TOATOTOBKM OOYyYaroImierocs mo
JUCLUIIIINHE BXOJAT:

- YpOBEHb YCBOCHHS CTYJCHTOM MaTepHala, MpPeayCMOTPEHHOro padoueit
MPOTPAMMOIA;

- YpOBEHb MPAKTUUYECKUX YMEHHH, MPOJEMOHCTPUPOBAHHBIX CTYIAECHTOM
[P BBINOJHEHNUHN TPAKTUYECKUX 3a/1aHUN;

- YpOBEHb OCBOCHHMS  KOMIIETCHLIUM, TMO3BOJSIOMIUX  BBIIOJHATD
MIPaKTUYECKHE 3aaHUS;

- IOTUKA MBIIUICHHS, 000CHOBAHHOCTH, YETKOCTh, MTOJIHOTA OTBETOB.

[Ipouenypa npoBeAeHUs JAHHOTO OLEHOYHOIO MEPONPHUATHS BKIIOUYAET B
cebst: Oeceny mpenoaBaTensi ¢ 00yJarOUMMCs Ha TEMbI, CBSI3aHHBIC C H3y4aeMOn
JTUCIUILIMHOM, U pacCYMTaHHOE Ha BBISICHEHHE 00beMa 3HaHUM 00y4aroIerocs mno
ONpENIETICHHOMY pa3/ieNy, TeME TUCLHUILIAHBI.

[IpakTnueckas 3angaua - 9TO OLIEHOYHOE CpEIACTBO, BKIIOYAKOLIEE
COBOKYITHOCTh YCJIOBUM, HAIpPABJICHHBIX Ha PEIIEHHWE MPAKTUYECKH 3HAYMMOU
CUTYallMU € LEeNbl0 GOPMUPOBAHMS KOMIIETEHLIUH, COOTBETCTBYIOIINX OCHOBHBIM
TUTIaM TPO(ECCUOHATTEHON eI TEIbHOCTH.

KoHTpoJsIbHBIE BONPOCHI M NpAaKTUYECKas 3ajJada K 3a4eTy JOBOIATCS 10
CBEJICHUS CTYJECHTOB 3apaHee.

[Ipy mnoaroroBke K OTBETy IIOJIb30BaHME Yy4yeOHUKaMH, YydeOHO-
METOJIMYECKUMH TIOCOOMSIMH, CPEICTBAMU CBSI3U M DJIEKTPOHHBIMH pecypcamMu Ha
JOOBIX HOCUTEJSIX 3aIlpelieHo.

Ha otBer cTyneHTa Mo KakJ0My KOHTPOJBHOMY BOIPOCY M IPAKTUUYECKOU
3a1a4l OTBOJMTCS, KaK MPaBmio, 3-5 MUHYT.

[Tocne okoHYaHMS OTBETa MPENOJABATENb OOBSIBISET OOydaroIEMyCs
OLICHKY IO pe3yJIbTaTaM 3a4eTa, a TAK)KE BHOCUT 3Ty OLEHKY B aTTECTALIMOHHYIO
BEIOMOCTbD, 3aquHy10 KHI/I)KKy

YpoBeHb 3HAaHWW, YMEHMM UM HAaBBIKOB OOYYalOMIErocs OIMpeaeseTcs
OIICHKAMH «3aUYTE€HO», «HE 3aUTECHOM.

7.3. OHEHOYHBIE CPEJCTBA, KPUTEPUU U IIKAJIA OHEHKH

TunoBble 3a1aHUA I TEKYIIEr0 KOHTPOJISl yCIIeBAeMOCTH
IlepeueHb TUIIOBBIX BOIIPOCOB /11 YCTHOI0 0Ipoca
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1. Yro coboif mpeacTaBIsAIOT paCIOPSIUTENbHBIC TOKYMEHTHI?

2. KakoBO OCHOBHOE Ha3HAYEHUE PACTIOPAIUTEIIHHBIX TOKYMEHTOB?

3. Kakoil HOpMaTHWBHBI JOKYMEHT DETIaMEHTHUPYET MOPAJOK IHMOATNOTOBKM HOPMATHUBHBIX
MIPABOBBIX aKTOB (heZiepaIbHbIX OPTaHOB UCTIOIHUTEIBHOM BIACTH?

4. Kakue BuAbl JOKYMEHTOB H3/alOT PYKOBOJUTENM TOCYJAPCTBEHHBIX U MYHMIMIAIbHBIX
OpraHoB BJacTu?

5. Kakue BUbI JOKyMEHTOB U3/1al0T PYKOBOAUTEIN FOCYAAPCTBEHHBIX KOPIIOpAaLUi?

6. Kakne pexBU3UTHI 00€CIIEUNBAIOT IOPUINYECKYIO CHITY YKa3a, pacnopspkenus [Ipesumenta
P®?

7. Ins  dero HeoOXoaumma  TpoIeaypa  COIJIacCOBaHHWS  (BU3UPOBAaHHS)  TPOCKTOB
pacnopsaUTENbHbBIX JOKYMEHTOB?

8. IlepeuncinTe peKBU3UTHI TOKYMEHTOB.

9. Kakue TpeboBaHMs MPEIBSBIAIOTCS K 0QOPMIICHUIO PEKBU3UTOB JTIOKyMEHTOB?

10. Yro Takoe O61aHK TOKyMeHTa?

11. Kakue Buasl 61aHKOB JOKYMEHTOB Bl 3HaeTe?

12. Kaxkue Tpe©oBaHMS MPEIBABISIOTCS K OJTaHKaM JJOKyMEHTOB?

13. KakoBbl Ha3HaU€HUE OPraHU3ALMOHHO - IPABOBOM TOKyMEHTALUN?

14. Kakue qOKyMEHTBI BXOJAT B CUCTEMY OPTaHU3AI[MOHHO-TTPABOBOM IOKYMEHTAIIUM ?

15. KakoBa ocHOBHas ()yHKIMSI OPTaHU3AIMOHHO-TIPABOBBIX JIOKYMEHTOB B yNpPaBJICHYECKOMH
NEITEILHOCTH?

16. KakoB cpok neiiCcTBUS OpraHn3allMOHHO-IIPABOBBIX JTOKYMEHTOB?

17. Kak MOXHO OTMEHUTbH CPOK JIEHCTBUS OpraHU3allMOHHO-IIPABOBOTO JOKYMEHTA?

18. Ha ocHOBe Kakux HOPMAaTHBHBIX JOKYMEHTOB pa3padaTbIBaeTcsi JOJKHOCTHAS
UHCTPYKIUA?

19. Kakue JOKYMEHTBl OTHOCATCS K YUYPEAWUTEIbHBIM JIOKYMEHTaM MYHHMIMIIAJIBLHOTO
obpazoBanus?

20. Kakue JOKYMEHTBI OTHOCATCA K YUYPEOUTEIbHBIM JIOKYMEHTaM MMHHUCTEPCTB H
TOCBEIOMCTB?

21. B 4eMm oTiinuMe NpaBOBBIX 1 HOPMATUBHBIX TOKYMEHTOB?

22. Kakue BUIBI PacTIOPSAUTEIbHBIX JTOKYMEHTOB U3JAIOT PYKOBOJUTENIU T'OCYIAapCTBEHHBIX
CTPYKTYp?

23. Yro co0oil mpenacTaBisAlOT TpPUKa3 W pacnopspkeHue? OxapakTepu3yhnTe MOPSIOK |
IIpaBUJIa COCTABIICHUS.

24. Yrto coboii mpeACTaBISIOT aKT U TOCTAaHOBJICHHE?

25. Yro coboii npencrasinset [lonoxenue?

26. Yrto coboii mpeACTaBISIIOT TTpaBUiia U HHCTPYKIIHH?

27. Yrto oTHOCUTCA K MHPOPMALMOHHO-CIIPABOYHOM JOKYMEHTALIUH?

28. UYro Takoe nH(popMaIus 1 KaKOBbI €€ CBOKWCTBA?

29. HazoBuTte BUIBI M1 UCTOYHUKH WH(OPMAIIHH.

30. Kakue MeToapl MOMCKa U aHAIM3a WH()OpPMAIIUK BaM U3BECTHHI?

31. Ha3zoBuTe U KpaTKo OXapaKTepU3yWTe CTPYKTypy HOPMAaTHBHO-TIPABOBOI  0a3bl
JIOKYMEHTAIlMOHHOT'O 00eCIIeUeHHUs TOCyIapCTBEHHOW U MYHULIUIIATBHON CITyKOBI.

Kpurepun n mkaa OeHKH yCTHOTO OIpoca
OneHKa «OTJIIMYHO» BBICTABISIETCS CTYJEHTY, €CIIM OH PACKpPbUI BONPOC B IIOJHOM Mepe Ha

OCHOBE yueOHOM, METOANYECKOH, TOMOTHUTENbHOM TUTEpaTyphl, a TAKkKe HEOOXOIUMbIX HOPMAaTHUBHO-
MIPABOBBIX AKTOB.

O1eHKa «XOpOIIO» BHICTABISIETCA CTYJIEHTY, €CIM OH PacKpbll BOMPOC B IOJHONH Mepe Ha

OCHOBE TOJIbKO Y4eOHOH JIUTepaTyphl, a TakkKe HEOOXOIUMBIX HOPMATHBHO-TIPABOBBIX aKTOB.

O11eHKa «YOOBJICTBOPUTEILHO» BEBICTABIISICTCS CTYACHTY, €CJIM OH PpPACKpbUI BOIIPOC JIMIIb

YaCTUYHO Ha OCHOBE TOJIBKO YUE€OHOH JIUTepaTyphbl, CAETIaB IIPH STOM PAJ] CYIIECTBEHHBIX OLUIHOOK.
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O1eHKa  «HEYJOBICTBOPUTCSIBHO» BBICTABIISCTCS CTYACHTY, C€CJIIM OTBET II0 CYIICCTBY
OTCYTCTBYCT, HCCMOTPSA Ha HABOAAIIUC BOIMPOCHI NPCIIOAaBaATCIIA.

TunoBble NpakTHYeCKHE 3212491
3amaya 1. Odopmuths 3asBieHne pedepeHTa MHUHHCTEPCTBA SKOHOMHUYECKOTO DPAa3BHTHS
Poccwuiickoit denepanuu ¢ mpock00i mpenocTaBuTh yaeHnueckuit otmyck ¢ 06.03.20  mo 18.03.20
MPOAOJKATENIBHOCTRIO 13 KaJdeHJapHbIX JHEW Ha OCHOBAHMM CHpaBKu — Bbi3oBa Ne 5655 ot
01.03.20 . ®.1.0. pedepenta MBanosa Upuna IlerposHa. [[ns mpumMepa ncnosin3yite oopaszer.

3agaua 2. CocTaBUTh OOBSICHUTENBHYIO 3alMCKy HA MM HadallbHUKA OTAENa OFOJKETHBIX
uHBecTHIMI MuHHCTepcTBa (prHaHCOB CTaBpOMOJIBCKOTO Kpas O NMPHYMHE OMO3JaHUs Ha padoTy
17.03.20  Benmymero cnenuanucra oraena CmupHoBoi Wpunbel BanentuHoBHbl. B Tekcre ykazarh
MPUYHHY OTO3aHUS.

3agaua 3.

A.H. Ilunos, npencenarens Poccuiickoro areHTCTBa MEKIYHApOJIHOIO COTPYAHHYECTBA M
pasBuTus (rocygapcTBeHHasi opranuzamus npu [lpaButensctBe P®D), 24 deBpans Tekymiero roma
NOpy4YMJ  CTPYKTYPHBIM  IOAPA3JEIECHHUSIM  areHTCTBa  COBMECTHO C  IPEACTaBUTEISMU
I'ockomumymectBa Poccum k10 ampens mnNOArOTOBUTH MPOEKT MPOrpPaMMbl  MPUBIICUCHUS
WHOCTPAaHHBIX HWHBECTUIMI K MPOLECCY AaKUUOHUPOBAHUS T'OCYAAPCTBEHHBIX IPEANPUATHI.
[Topyuyenue Ob1TO JaHO BO MCIIONTHEHHUE TTocTaHOBIeHHs [IpaBuTenscTtBa PO ot 24 derpas Tekymiero
rona Ne 246 I'maBHOMY YNpaBJI€HUIO OTPACIE€BbIX HWHBECTUIIMOHHBIX Mporpamm, [1aBHOMY
JIOTOBOPHO-IIPAaBOBOMY YNPABICHUIO W [J71aBHOMY YNpaBICEHUIO CTPAaTETMM W WHBECTHUPOBAHUS.
IIpoexT mpukasa mpeacenarenst areHTCTBa OBbLT 3aBU3MPOBAH €ro mnepBbIM 3amecturenem JI.H.
@eopOoBBIM M HAYaJbHUKOM [J1TaBHOrO JOrOBOpHO-IIpaBOBOro ympasieHus WM.B. WnbunbiM.
Kontpons 3a wucnomHenueM nmpuka3za Obul  BosnoxkeH Ha JH. ®emoposa. CocraBbre
COOTBETCTBYIOIIMA MPOEKT MpuKa3za mpeacenarens Poccuilckoro areHTCTBa MEXIYyHapOIHOTO
COTpPYJIHUYECTBA U Pa3BUTHS.

3amgaua 4.

CoctaBbTe CHyXeOHYIO 3amUCKy O HEOOXOJUMOCTH MEpPEeyCTAaHOBKH MPOrpPaMMHOTO
oOecrieueHHsT Ha KOMIIBIOTEpE CHENHAUCTa OTAeNla IPaBOBOTO U KaJpoBOTO OOecTeueHus
MuHHuCcTEpCTBa JOPOKHOTO X034iicTBa M TpaHcnopta CtaBpomnonbckoro kpas CemenoBod Ombru
IOpreBHBI, anpecoBaHHy0 OTAENy WH(GOPMALMOHHBIX TEXHOJOTHH, C YKa3aHHEM MPUYHHBI,
BBI3BaBIIICH HE0OX0MMOCTh nepeycTaHoBku [10.

Kputepuu u mkana oueHKH BbINOJTHEHUS MPAKTHYECKHX 32124

OIeHKa «OTIUYHOY BBICTABISIETCS CTYICHTY, €CIM OH CAMOCTOSTENBHO U TPABUIIBHO BBITOJHUI
MPAKTUYECKYIO0 3a/lady, YBEPEHHO, JIOTUYHO, TOCJIEIOBATEIIbHO M apryMEHTHPOBAHO H3JIarajl CBOE
perieHue, UCIoJb3ysl MOHATHS MPOo(eCCUOHATBLHOMN ChEpHI.

OI11eHKa «XOPOIIO» BBICTABISIETCS CTYJCHTY, €CJIM OH CAaMOCTOSITEIbHO M B OCHOBHOM BBITIOTHIIT
NPaKTUYECKYIO 3a/ady, YBEPEHHO, JIOTHYHO, MOCIEIOBATEIFHO W apryMEHTHPOBAHO H3jarajl CBOE
pelieHue, UCTIOoNb3ys NOHATHS NMPO(EeCCHOHAIBHON Cephbl.

OIleHKa «YJIOBJICTBOPHTEIBHO» BBICTABISIETCS CTYACHTY, €CIIM OH B OCHOBHOM BBITTOJIHUII
NPAaKTUYECKYIO 3a/1a4y, JOMyCTUJ HECYIIECTBEHHBIE OIIMOKH, CIab0 apryMEHTHUPOBAJl CBOE pellIeHHe,
HE UCIOJIB3YS B TOHATHUS TPOecCHOHATbHOMN Chephl.

OreHKa  «HEYJIOBJIETBOPUTEIBHO» BBICTABISACTCS CTYACHTY, €CIM OH HE BBIMOIHHI
MPAKTUYECKYIO 3a71a9y WJIM BBIMOTHUI (PEIIIT) C TPYOBIMU OIITMOKAMHU.

Tunossble 3a1a4M I NPAKTHYECKOI MOATOTOBKH 00y4ar0IMXCs

12



3anaua 1. Ucnonb3ys cucteMy Koncymnbrantllinroc, oCynieCTBUTh MOUCK, aHAJIW3 U CHUHTE3
UH(OpMaLINH, COIepIKaILEHCs B CIEAYIONUX CTaHJapTax:
1. «I'OCT P 7.0.8-2013. HaunonanbHsiil cranaapt Poccuiickoit @enepanuu. Cucrema CTaHIapTOB O
uHpopmanuy, OMOIMOTEYHOMY M U3JATEIbCKOMY JAeny. /Jlenmompous3BOACTBO M apXHMBHOE JEIIO.
Tepmunsl u onpenenenus» (y1B. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT)
2. «I'OCT P 7.0.97-2016. HanmonaneHsiii crangapt Poccuiickoit @enepanuu. CucreMa CTaHIapTOB
no wuHbopManuM, OMOIMOTEYHOMY M H3JATEIbCKOMY neny. OpraHu3alMmOHHO-pPACHIOPSAUTENbHAS
nokymeHnrtanusi. TpeGoBanusi Kk odopmienuto aokymeHtoB» (yTB. Ilpukazom Poccrammapra ot
08.12.2016 N 2004-ct) (pexn. ot 14.05.2018)

3anaya 2. OTBEThTE HA HUKETIEPEUNUCICHHBIE BOMPOCHL. OTBETHI 3aKOHCIIEKTUPYITE.

1. UYem oTauyaeTcss  JIEJONPOM3BOJACTBO  OT  JIOKYMEHTAlMOHHOTO  oOecredeHus
TOCYJaPCTBEHHON M MYHHUIIUTIAIIBHON CITY>KObI?

2. Yro 03HAUAIOT CIEIYIOIINE TOHATHS?

- OJTaHK TOKYMEHTA;

- yaHuuuupoBaHHas GopMa TOKyMEHTa;

- rpu COTIIaCOBAHUS,

- BJICKTPOHHAS TIOJIITUCH;

- PE30ITIOIHS;

- TIeYaTh;

- HOCUTENb (JIOKYMEHTHPOBAHHOH ) HH(GOPMAIINH;

- ayTeHTHUYHOCTH (DJIEKTPOHHOTO JOKYMEHTA);

- MIOJTMHHBINA JOKYMEHT;

- ay/IMOBU3YaJIbHBINA JOKYMEHT;

- MOJJIMHHUK JJOKYMEHTA;

- TyOIMKaT TOKyMEHTA,

- KOTIHS TOKYMEHTA;

- (hopMyIIsip TOKYMEHTA.

3anpaua 3. [lepelinuTe o cchUIKE:

http://www.consultant.ru/document/cons doc_LAW_216461/333ec0789d0d87106250cb3{90ca
c4294946a059/ - «I'OCT P 7.0.97-2016. Haumonansusblii cranaapt Poccuiickoit @enepaunu. Cucrema
CTaHAapTOB 1O wWHGpOpManuy, OUOIMOTEYHOMY U U3JaTeNbCcKOMy aeny. OpraHu3anMoOHHO-
pacnopsauTenbHas JOKyMeHTanus. TpeboBaHus K OGOpMIICHHIO JOKyMEeHTOB» (yTB. IIpHukazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pex. ot 14.05.2018).

N3yunte npaBuia ogpopmiieHHs1 PeKBU3UTOB JOKYMEHTOB.

Ha ocHOBaHMM N3y4EHHOTO CTaH/AapTa, OTBETHTE HA BOIIPOCHI TECTA.

TECT
1. N3o0pakenue repda moMmemaercs - Ha paccTtosHUM 20 MM OT BEpXHEro Kpas
JJUCTa
- Ha paccTtosHUM 10 MM OT BEpXHEro Kpas
JJUCTa
- Ha PacCTOSHUM 15 MM OT BEpXHEro Kpas
JJUCTa
- Ha pacctogHuU 10 MM OT HWXHEro Kpas
JJUCTa
2. HaumeHoBaHue opraHuzanudd - aBTOpa | - €ro (PMHAHCOBBIX JOKYMEHTaxX
JAOKYMCHTA Ha 6.HaHKe AOKYMCHTA HOJIKHO | - €0 6aHKOBCKI/IX AOKYMCHTax
COOTBETCTBOBATH HAaUMEHOBAHHUIO | - €r0 YUPEIUTEIbHBIX TOKYMEHTaX
HOPUANYCCKOIO JIMIlAd, 3aKPCIIJIICHHOMY B - €ro Oq)I/II_[I/IaJIBHBIX JOKYMCHTax
3. I'pud orpanumyeHus nocryma K JOKYMEHTY | - B JIEBOM HH)KHEM YIJIy MEPBOTO JIMCTa
IMPOCTABJIACTCA AOKYMCHTA
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- B IIPaBOM HWXXHEM YIiy IIEPBOr0 JIUCTA
JIOKyMEHTa
- B JIEBOM BEpXHEM YIVy IIEPBOIO JIMCTA
JIOKyMEHTa
- B IIPaBOM BEpXHEM YIJy IEPBOIO JIMCTA
JOKYMEHTa

AnpecaToM TOKyMEHTa MOKET OBITh

- OopraHu3alius, CTpyKTypHOE MOApa3AeiICHHE
OpraHu3aIy, JOJKHOCTHOE WM (U3UYECKOe
U0

- OpraHuzaiys, CTpyKTypHOE MOJpa3/iecHue
OpraHu3aIu

- TOJDKHOCTHOE MU (PU3NYECKOE JTHUII0

- opranuzanus Wik pu3udeckoe JIUIo

[Ipy oTmpaBke NHCbMa MO SJIECKTPOHHOM
noyTe WM 1o (akCUMHUIbHOM cBsi3u (0e3
JOCBUIKH TIO TI0YTE) TIOYTOBBIN apec

- YKa3bIBAETCH 10 JKEIAHUIO OTIIPABUTEINS
- YKa3bIBaeTCs

- HE yKa3bIBaeTcs

- YKa3bIBAETCS IO YKEJIAHUIO MOTydaTess

Hapsimy c ToBapHBIM 3HaKOM (3HAKOM
oOcyXuBaHus), Ha OJaHKaX JOKYMEHTOB
MOYET yKa3bIBaThCS

- KOMMEpYeCcKoe 0003HaYCHHE FOPHINIECKOTO
auLa

- HEKOMMEPUYECKOE
IOPUINIECKOTO JIUIA

- KOMMEPUYECKOe
HEIOPUUUECKOTO JIUIIA

- HEKOMMEPUYECKOE
dbuznyecKoro auIa

0003HayeHne

o0o03HaueHue

0003HayeHne

['pud yTBepkIeHus: pazMeniaeTcs B MpaBoM
BEPXHEM YTy

- BTOPOTO JIKCTA JOKYMEHTA
- IEPBOTO JIUCTA JTIOKYMEHTA
- IEPBOT'O ¥ BTOPOTO JIUCTA JOKyMEHTA
- 11000Tr0 JIMCTA JOKYMEHTA

Haumenosanue BUIA JIOKyMEHTa
YKa3bIBa€TCS Ha BCEX JOKyMEHTax, 3a
HCKIIIOYEHUEM

- muceMm B [lencruonnsrit pong PO
- IENIOBBIX (CITyKeOHBIX ) THCEM
- TmceM B YIpaBlieHHE
HAJIOTOBOH CITYKOBI

- DIIEKTPOHHBIX MHACEM

benepanbHOH

N3obpaxkenne repba oprana
CaMOYIPaBJICHHs TIOMEIIACTCSI

MCCTHOI'O

- 1O TEHTPY BepXHero Tmojis OiaHka
JOKYMEHTa HaJl PeKBH3UTaMHU OpraHU3aIiu
- 1O CepeAMHE HWXHEro Moy OlaHka
JOKYMEHTa TI0]] PEKBU3UTAMH OPTaHU3aluU
- TO0 CepeauHe BEpXHEro Tojis OlaHka
JOKYMEHTa T10]] PEKBU3UTAMH OPTaHU3aluU
- TO0 CepeauHe BEpXHEro Tmojis OlaHka
JIOKYMEHTa HaJl PeKBH3UTaMHU OpraHH3aIHu

10.

B opHOM [dOKyMEHTe HE JOJDKHO OBITh
NES

- Tp€X azpecaroB

- 4ETBIPEX aApeCcaToB
- IISITH aIpecaToB

- IIECTH aPeCcaToB

3anaua 4. IlepeiiguTe no cchuike:
http://www.consultant.ru/document/cons doc LAW 47274/51afa0a505fe55ab91f3c864c98ccl2

4d851d7bd2/ - Yuudunuposaunas ¢popma N T-1.
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N3yunTe oTKpBIBIIMIACS TOKYMEHT - [Ipuka3 (pacmopspkeHue) o mpruemMe paboTHUKA Ha padoTy.
[TepeiinuTe MO CCBHUIKE:




http://www.consultant.ru/document/cons_doc LAW_47274/c3075873a2e755a3c3eeSe4fe953a
0828380ab39/ - Yuudunuposannas ¢popma N T-8\

N3yunte OTKphIBIIMIACS HOKyMeHT - [Ipuka3 o mpekpamieHuu (pacTOp)KEHWUU) TPYIOBOTO
JOTOBOpa ¢ pabOTHUKOM (yBOJIBLHEHUH ).

Onupasch Ha H3y4yeHHbIE OOpPA3I[bl, HCIOIb3YsI METOJbI U MPUEMBI pabOThl C JOKYMEHTaMH,
COCTaBbTE CIIEAYIOIINE MPHUKA3bI MO JMYHOMY COCTaBY:

- MpUKa3 o mpuéMe pabOTHUKA Ha PaboTy;

- IpHUKa3 O MPEKPaLeHUH (PACTOPKEHUH) TPYIOBOTO IOTOBOPA ¢ pAOOTHUKOM (YBOJILHEHHH).

YcaoBus A5 3an101HEHUS TPUKA30B:

1) 12 centsa6ps 2022 rona JlaruneBa Enena AHIpeeBHa 3aKiIiO4MiIa TPYIOBOM JIOTOBOP C
KoHnTponbHO-cueTHO mnanaroii CTaBpOIOJIILCKOIO Kpass B JHIE €€ mnpeacenarens AHIpes
AnekceeBnua KonecHukosa.

JsruneBy npuHsam Ha pabotry ¢ 13.09.2022 r. Ha HeompenenEéHHBIH CpPOK C
UCIBITaTEIbHBIM CPOKOM - 1 Mecsll Ha JODKHOCTh BEAYIIETO CHElHalucTa B 3KCIEPTHO-
aHATUTUYECKUH oTaen ¢ oknagom 25 000 pyO6ieit B Mecsll.

Odopmute npukaz o mpuéme Ha pabOTy Ha OCHOBAaHWUHU TPynoBOro goroBopa Ne 115 ot 12
ceHTs0ps 2022 u nuyHoro 3asBienus srunesoit E.A. o mpuéme Ha paboTy.

2) HsruneBa Enena AnapeeBHa B Mapte 2023 roma pemmia yBoJduTbes u3 KOHTpOJIBHO-
cueTHOH manatel CTaBpOIMOJIBCKOTO Kpasi, TaK KakK Hala Apyryio paboTy ¢ 0Ooiiee BBITOAHBIMU
s He€ yenmoBusiMu. 24 mapra 2023 rojga oHa Hamucajga Ha WM TpeAceaarens 3asBieHue o0
YBOJIBHEHUHU 1O COOCTBEHHOMY enaHuto ¢ 7 ampenst 2023 r. JlanHoe 3asiBieHHE ObLIO yKa3aHO B
IPHUKa3e B KAYECTBE €r0 OCHOBAHMS.

Odopmure mpuka3 O MPEKpalleHUH TPYAOBOTO JOTOBOpPAa HAa OCHOBaHMM cTaThbu 77 1. 3
TpynoBoro koaekca P® (pacTopkeHHe TPYIOBOTO JOTOBOpa MO WHHIIMATHBE paOOTHUKA).

3) 29 urons 2020 roma I'puropreBa Anna CepreeBHa 3akiouuia TPYAOBOW JTOTOBOpP C
VYnpasnennem denepanbHoil Ciy)ObI 10 Haa30py B chepe cBsizu, HHPOPMAIIMOHHBIX TEXHOJOTUN U
MaccoBbIX KoMMyHHKaIui mo CeBepo-KaBkasckomy ¢enepalibHOMY OKPYTY B JHUIIE €€ PYKOBOTUTEIS
[TonssunueBa JImutpus BauecnaBoBuya.

['puropseBy NpUHSIIM BPEMEHHO B OTJIEJN IO 3aIUTE MpaB CyOBEKTOB MEPCOHANBHBIX JaHHBIX
¢ 03.07.2023 1. mo 19.11.2023 r. Ha mepuo OTMycKa Mo 6epeMeHHOCTH U poaam CamoxuHoM A.B.
Ha JIOJDKHOCTH crienuanucta 1 paspsga c okiaxom 20 000 py6reit B mecsi.

OdopmuTte mpukas o npuéme Ha pabOTy Ha OCHOBaHUH TPY0BOTO A0oroBopa Ne 87 ot 30 utoHs
2023 r. u muuHoro 3asBienus ['puropreBoit A.C. o nmpuéme Ha padoTy.

4) 17 wos6ps 2023 roma I'puroppeBa AmnHa CepreeBHa Hamucajga 3asBiIeHUE 00
YBOJIBHEHUU MO CcOOCTBeHHOMY kenaHuto ¢ 20 Hoa6ps 2020 r. B CBA3M C OKOHYaHHEM CpOKa
TpyZoBOro goroopa. JlaHHoe 3asBiieHHE ObUIO YKa3aHO B IIPHKa3e B KAU€CTBE €ro OCHOBAHUS.

Odopmure mpuka3 O MPEKpalIeHUHd TPYAOBOTO JOTOBOpAa HAa OCHOBAaHMU cTaTbu 77 1. 2
TpynoBoro xoaekca P® (uctedyenne cpoka TPYIOBOTO JOTOBOPA, 32 MCKIIOYCHHEM CIIy4aeB, KOT/a
TPYIOBBIE OTHOIIEHUs (PAaKTHUYECKH NPOAODKAIOTCS W HU OJHA W3 CTOPOH He ToTpedoBana uxX
MIpeKpaIieHus).

KpuTtepun u mkana oueHKH BbINOJTHEHUSI 3aIaHUs /ISl MPAKTHYECKO# MOAr0TOBKH

o0yvarommxcst

OIeHKa «OTIUYHOY BBICTABIISIETCS] CTYICHTY, €CIM OH CAMOCTOSTENBHO U MPABUIIBHO BBITOJHUI

NPAaKTUYECKYIO 3a7a4y, YBEPEHHO, JIOTUYHO, MOCIEJOBATEIbHO U apryMEHTHPOBAHO H3Jarajl CBOE
perieHue, UCIoJb3ysl MOHATHS MPOo(eCCUOHATBLHOMN ChEpHI.

O1leHKa «XOPOIIIO» BHICTABISIETCS CTYCHTY, €CIIM OH CAMOCTOSITEIIbHO U B OCHOBHOM BBITTOJIHUIT

NPaKTUYECKYIO 3a/ady, YBEPEHHO, JIOTHYHO, MOCIEIOBATEIFHO W apryMEHTHPOBAHO H3jarajl CBOE
peleHue, UCToNIb3ys NOHATHS NMPO(EeCCHOHAIBHON Cephbl.
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OIleHKa «YJIOBJICTBOPHTEIBHO» BBICTABISIETCS CTYACHTY, €CIIM OH B OCHOBHOM BBITTOJIHHUI
NPaKTUYECKYIO 33/1a4y, JOMyCTUJ HECYIIECTBEHHBIE OIIMOKH, CIab0 apryMEHTHUPOBAJl CBOE pellIeHHE,
HE UCIOJIb3YS B TOHATHUS TPOoecCHOHAIbHOMN Chephl.

OI_IGHKa CHEYAOBJIICTBOPUTCIIHBHO)) BBICTABJISICTCA CTYACHTY, €Clin OH HE BBITIOJIHUII
MPaKTUYECKYIO 3a71a9y WJIM BBIMOJHUI (PEIIIT) C TPYOBIMU OIITMOKAMHU.

Ilepeyenb THIIOBBIX TeM pedepaToB
Ilepeuens Tem npuseneH B 1. 5.4. PII
Kpurepun u mkasna oueHku pedepara.

HoBwu3sna Tekcra:

a) aKTyaJIbHOCTh TEMbI UCCIICOBAHMUS,

0) HOBM3HA M CAMOCTOSITENIbHOCTh B IMTOCTAaHOBKE MPOOJIeMbl, (hOpMYITUPOBAHUE HOBOT'O aCIEKTa
U3BECTHOM MpoOJeMbl B YCTAaHOBJIEHHMH HOBBIX CBSI3€l (MEXKIPEIMETHBIX, BHYTPUIIPEIMETHBIX,
WHTErPALIMOHHBIX );

B) YMeHUE paboTaTh C UCCIEIOBAHUSIMH, JTUTEPATYPOMd, CUCTEMATU3UPOBATh U CTPYKTYPHUPOBATh
MaTepua;

T') aBTOpCKasi MO3ULINSI, CAMOCTOSITEIbHOCTh OLEHOK U CY>KJICHUH;

Jl) CTUJIEBOE €TMHCTBO TEKCTA.

CremneHb pacKpbITHS CYIIHOCTH BOIIPOCA:

a) COOTBETCTBUE IIJIaHa TeMe pedepara;

0) COOTBETCTBHUE COJICp)KAHUS TEME U IJIaHy pedepara;

B) MOJTHOTA U TTTyOWHA 3HAHUII 110 TeMe;

') 000CHOBaHHOCTbH CIIOCOOOB M METOJIOB pa0OTHI C MAaTEPHAIIOM;

€) yMeHue 00001aTh, AeIaTh BHIBOJIbI, COOCTABIATh PA3IMUYHbIC TOUYKU 3PEHUS TI0 OJHOMY
BOIpocy (mpobieme).

Obocnosannocms 6b160pa UCMOYHUKOS:

a) OIICHKa UCIOJIb30BaHHON JTUTEpaTyphl: IPUBJICUEHBI JIH HanboJiee U3BECTHbIE PadOTHI IO TEME
UCCIIeIOBaHMSI (B T.4. )KypPHAIbHBIC MyOIMKAIUY TIOCTEIHUX JIET, TOCIEIHNE CTATUCTUICCKUE TAHHBIE,
CBOJIKH, CITPaBKH | T.1I.).

Cobaroodenue mpebosanuti K 0ghopmieHur.

a) HaCKOJIbKO BEpHO 0(hOPMJIIEHBI CCHIIKU Ha UCIOJIb3YEMYIO JTUTEPATYPY, CIIUCOK JINTEPATYPHI;

0) olLleHKa TPAMOTHOCTH U KYJBTYpPBI H3JI03KEHUS (B T.4. opdorpaduueckoit, myHKTYallMOHHOM,
CTHJINCTUYECKON KYJIbTYpbl), BIaJ€HHE TEPMUHOJIOTHEH;

B) coOuroieHre TpeboBaHmii k 00bEMy pedepara.

Ouenka XapaKTepuCTHKHU 0TBETA U pedepaTa CTyAEHTA

5 (oT1U4HO) CTaBUTCS, €CIU BBITIOJIHEHBI BCE TPEOOBAHUS K HAMMCAHUIO U 3aIHUTE
pedepara: obo3HaueHa mpoOiieMa W 0OOCHOBaHA €€ aKTyalbHOCTH,
CIeNaH  KpaTKWil  aHajdW3  pa3iMyHbBIX TOYEK 3peHHs  Ha
paccMaTpuBaeMyro0 MpOOJieMy U JIOTHYHO H3JI0KEHa COOCTBEHHAas
NO3HIHUsA, CHOPMYITUPOBAHBI BBIBOJBI, TEMa PACKPHITA IMOJIHOCTHIO,
BBIJIEpXKaH  00BEM, coOMIOAEHBI  TpeOOBaHMA K  BHELIHEMY
oopMIeHHIO, JaHBl TPaBWIBHBIE OTBETHI Ha JOMOJHUTEIHHBIE
BOTPOCHL.

4 (xopomo) OCHOBHBIE TpeOoBaHMs K pedepary U ero 3aluTe BHIIIOIHEHbI, HO TIPU
3TOM JOMYyIIEHBl HeMO4YETH.. B 4acTHOCTH, MMEIOTCSI HETOYHOCTH B
U3JI0KEHUHU MarepHaa, OTCYTCTBYET JIOTHYECKast
IIOCJICZIOBATEIEHOCTh B CY)KICHHUSX; HE BBLACPKaH 00BEM pabOTHI;
UMEIOTCS YIYyIIeHUs B O(QOPMIICHHM; Ha JONOJHHUTEIbHBIE BOIPOCHI
IPY 3aIUTE TAHBI HEIOIHBIE OTBETHL

3 (YyAOBJIETBOPUTEIBHO) | UMEIOTCS CYHIECTBEHHBIC OTCTYIUJICHHUS OT TPeOOBaHMU K HAINMCAHMIO
U opopmiieHHIO pedepaTa. B yacTHOCTU: TeMa OCBellleHa YaCTUYHO;
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JOMyIIEHB! (aKTHUECKUE OIIMOKU B COJIEp>KaHMHM padOThl WM TpU
OTBETE Ha JIOTIOJHUTEIBHBIC BOIIPOCHI; BO BPEMs 3aIIUTHl OTCYTCTBYET
BBIBOJ.

2
(Hey10BJIETBOPUTEIbHO)

TeMa pedepaTa HE PaCKpHITa,
HEMOHMMAaHHUE MPOOJIEMBIL.

O0OHapy»XUBAETCSl CYIIECTBEHHOE

TumoBbIe TECTOBBIE 3aJaHUS

1. | HesTenbHOCTD, obecrieynBaroas | - JeI0MpPOU3BOICTBO
JIOKYMEHTHPOBaHHUE, JIOKYMEHTOO0O0pOT, | - TOKYMEHTAllHOHHOE 00ecreYeHrne ypaBIeHHs
ONEPATUBHOE XPAHEHHWE U MCIOJIb30BaHUE | - YIIPABICHUE JOKYMEHTaMHU
JIOKYMEHTOB - 3TO - apXMBHOE JEJIO0

2. | MarepuanbHblii 00BEKT, MpeJHA3HAUYCHHBIH | - HOCUTENb (JOKYMEHTUPOBAHHON) MH(OpMAIIH
TUISt 3aKperIeHHs, XpaHeHus (1 | - HIOKyMEHTHpOBaHHAs HHPOpMAIUI
BOCIIPOM3BEJIEHUS) PEYEBOM, 3BYKOBOM WJIM | - TOKYMEHT
n300pa3uTeabHON HHGOPMAITHH - 9TO - nHGOpMaIHs

3. | [loBTOpHBIN HK3EMILISIP MOJJIMHHKKA | - TyOJIMKaT JOKyMEHTa
JOKYMEHTa - 3TO - KOTIHSI TOKYMEHTa

- KCEpOKOMHUS TI0KyMEHTA
- OoTOKOMHMS TOKYMEHTA

4. | CBOMCTBO  JIOKYMEHTa  BBICTYIaTh B | - IOpUAUYECKAs 3HAUMMOCTb IOKYMEHTa
KayecTBe MOATBEPKICHUS NIENIOBOM | - IOpUAMYEecKas Cuila JOKyMEHTa
NESATENIbHOCTH JUOO0 COOBITUH  JIMYHOTO | - QyTEHTUYHOCTh
Xapakrepa - 3To - IpaBOBasi MPUTOJTHOCTh JOKYMEHTA

5. | CBOMCTBO 3JEKTPOHHOTO JOKYMEHTa, IpPH | - JTOCTOBEPHOCTH
KOTOpOM coJiepKaHue AJIEKTPOHHOTIO | - [IEIOCTHOCTh
JNOKYMEHTa SIBJIIETCS TOJHBIM M TOYHBIM | - IOPUAWYECKAsi 3HAYMMOCTh JOKYMEHTA
MPEICTABICHUEM MOATBEPKJIAEMBIX | - IPUTOJTHOCTH AJIS UCTIOIb30BAHUS
orepanuii, AeqaTeIbHOCTH WM (AKTOB U
KOTOpOMY MOHO JIOBEPSITh B
MOCIIEAYIOLIUX oreparnusx WIN B
MOCJICYIOLIEH NESTEIbHOCTH - 3TO

6. | JesTenbHOCT®D, L[EJICHANIPABJICHHO | - IOKyMEHTAlIMOHHOE 00ecrieueHre yIpaBIeHHs
oOecrieunBaromas (QyHKIUH  YIPABICHUS | - IEIOIPOU3BOJICTBO
JTOKYMEHTaMHU - 3TO - yHOpaBlieHUE TOKyMEHTaMU

- ApXHMBHOE JEJIO0

7. | Jluct Oymaru Wiau SJEKTPOHHBIM MIA0JIOH C | - OJaHK TOKyMEHTa
PEKBU3HUTAMH, UACHTUDUIUPYIOMIUMU | - GOPMYIISP TOKyMEHTA
aBTOpa O(PHUIIMATHHOTO TOKYMEHTA - 3TO - ¢popmMa TOKyMEeHTa

- JOKyMEHT

8. | JlokyMeHT, CO3HaHHBIA  OpraHU3alMEH, | - OQUIMATIBHBINA JOKYMEHT
JOJDKHOCTHBIM JIULIOM WJIM TPaXJIaHUHOM, | - JOKYMEHT
O(QOPMIICHHBII B YCTAHOBJICHHOM TMOPSAKE - | - 3JICKTPOHHBIM JOKYMEHT
9TO - ADXUBHBIN JOKYMEHT

9. | IlpaBoBble OCHOBBI ISl  JEATENBHOCTH | - ['paxkgaHckuii konekc PD
FOPUANYECKUX JINL YCTAHABIIMBAET - Hanorosslii koaexkc PO

- Tpynosoii koaexc PO
- ITpesunent PO

10. | U300pa3utenbHblii  JOKYMEHT, B KOTOPOM | - Tpad)UUECKHil TOKYMEHT
u300pakeHune 00BeKTa MOJIy4YeHO | - (POHOOKYMEHT
MOCPEACTBOM JIMHUMN, IITPUXOB, CBETOTEHH, | - POTONOKYMEHT
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TOYEK, IIBETA - 3TO

- 1300pa3UTENbHBINA TOKYMEHT

11.

3anuch uWHGOPMALMM HAa HOCHUTENE IO
YCTaHOBJICHHBIM MIPABHIIAM - 3TO

- TOKyMEHTHPOBAHHE

- CPEICTBO JOKYMEHTHUPOBAHUS
- TOKyMEHT

- CUCTEMA JIOKYMEHTHUPOBaHUS

12. | Ok3emmisip JIOKYMEHTA, MOJTHOCTBIO | - KOMUS JJOKYMEHTa
BOCIIPOM3BOASIINN uHpOpPMALHUIO | - TyOIHUKaT JOKyMEHTa
MO/VIMHHUKA JJOKYMEHTA - 3TO - ¢potorpadust JOKyMeHTa

- KCEpPOKOMHMSI IOKYMEHTA

13. | PexBu3uT, (UKCHPYIOMUN CcOTJIacue WM | - BU3A
HEcOoIVlacue  JIOJDKHOCTHOIO  JIMIA  C | - IOAMKCH
coJiep)KaHuEeM JIOKyMeHTa - rpud yTBEpKICHUS

- rpu corlacoBaHMs

14. | YcranoBienue €IUHBIX HOPM U | - CTaHAapTU3aIUs
TpeGoBaHUH, IPEIbSABIAEMBIX K | - yHHpUKAIUS
JIOKYMEHTaM - 3TO - HOpMHpOBaHHE

- KOHTPOJIMPOBAHUE

15. | PexBusmr, coaepKaImi YKa3aHUs | - PE30JIIOLHUS
JOJDKHOCTHOTO — JIMIIA 1O HCIIOJIHEHHIO | - TPU}

JOKYMEHTa - 3TO - BU3a
- IOATMNCH

16. | Cnoco6 mpumaHusi JOKYMEHTY IIPABOBOTO | - YTBEPXKIACHUE JOKYMEHTA

cTaryca - 3TO - IOANMCAHNE JOKYMEHTa
- ohopmiIeHHE TOKYMEHTa
- yHU(HKAIKS JOKYMEHTa

17. | JJokyMeHTbl, B KOTOPBIX 3a(UKCHPOBAHBI | - IEPBUYHBIC

UCXOJHbBIC JaHHbBIE - BTOPUYHBIE
- CBOJHbBIE
- IEpBOOYEPETHBIC

18. | CoBOKyImHOCTh CBEIEHHH O TMpoleccax | - ynpaBieHueckas HHpopMarus
ONEpPaTUBHOI, MIPOU3BOJICTBEHHOH, | KOMMepYecKass HHPOpPMAIIHS
KOMMEPUECKOH, ¢duHaHCOBOM U | - oriepaTtuBHas HH(POpMAIUI
XO3UCTBEHHOW  JIEATENIBHOCTH  JIIOJIEH, | - XO3sICTBEHHAss HHPpOpMAIUs
UCIIOJIB3YEMOM U1 PYKOBOJCTBA  JTOM
JESITENIbHOCTBIO - 3TO

19. | JlokyMEHTBI MOTYT CO3/1aBaThCs - Ha OyMaXHOM HOCHTEJIE U B DJIEKTPOHHOMH

dbopme

- TOJIKO Ha OyMa)KHOM HOCHUTEIe

- TOJBKO B AJICKTPOHHOU (hopme

- M Ha OyMa)XHOM HOCHTEJIE WM B
AJIEKTPOHHOU hopMme

20. | JokyMeHTbI, B KOTOpbIE COOHMPAIOTCS | - CBOJHBIE
JAaHHbIE W3  HECKOJbKUX  TEPBUYHBIX | - 0000mIIaronIme
JIOKYMEHTOB - pe3yJbTaTUBHbBIE

- CTaTUCTHYECKHE

Kputepuu u mkana oueHKU TeCTHPOBAHUS

KonnuecTBo npaBMIIbHBIX OTBETOB:
Memnee 52% - «HEYIOBIETBOPUTEIBHO»
53-70% — «ynOBIETBOPUTEIHHO»
71-85% — «xopomo»

86-100% — «OTIMYHO




IlepeyeHb THIIOBBIX TeM /ISl BHINIOJTHEHUS] KOMIIbIOTEPHOM NMpe3eHTAluH
Tema 3. [Topsaok opopMieHUs TOKYMEHTOB
Tema 4. IndopmanmonHo-cripaBoYHasi JOKYMEHTALUs

Kputepun oneHk# npe3eHTalNu

Kputepuu onenuBanus:

1. ConeprkaHue npe3eHTaluu:

e PaCKpPBITHE TEMbI

e Tmoja4ya Marepuiia (000CHOBAaHHOCThH pa3/Ie/ICHUs Ha CIAiiIbl)

e Hamuuue U 000CHOBAHHOCTH Tpaduueckoro opopmiueHus (dhororpaduii, cXemM, pUCYHKOB,
JUArpaMM)

e TPaMOTHOCTb U3JI0KEHHS

e HAJIMYWE MHTEPECHOMU JOMOIHUTEIHHONH NHPOPMAITUH 110 TEME MMPOCKTA

e CCBUIKM Ha UCTOYHHMKHU MHGOpMaIuu (B T.4. pecypcsl IHTEpHET)

2. OdopmiieHne npe3eHTanun

e CIMHCTBO JIM3aliHA BCEH MpPE3EHTALUHN

e 000CHOBAaHHOCTH MPUMEHSIEMOTO TU3aliHA

e EIMHCTBO CTHJIA BKJIIOYAEMBIX B MPE3EHTALIUIO PUCYHKOB

e TPUMEHEHHE COOCTBEHHBIX (aBTOPCKUX) DJIIEMEHTOB 0(hOpMIICHUS

e onTUMM3AIMS TpaduKu

3. Ob6ocHoBaHHOE HcCHONb30BaHUE 3()(HEKTOB MyJIbTHUMEAHMA: TrpaduKd, aHUMAIUH, BHJEO,
3ByKa.

4. Hapuramusi: HaAIMYUE OTJIABJICHHS, KHOMIOK MEPEMEIICHHSI 110 ClIaii/]aM MU TUIIEPCCHUIOK.

5. Jloknaa Ha 3alaHHYIO TEMY C UCIIOJIb30BAHUEM MTPE3CHTAIIUH.

Ouenka XapakTepuCTHKH MPe3eHTALMHU

5 (oTaM4HO) B npeseHTanuM MOTHOCTBIO M TIYOOKO PAaCKpPHITO HAIOJHECHHUE
(conmeprkaHue) MPEICTaBIIEMON TEMBI, YETKO OIpeesieHa CTPYKTypa
MPE3CHTAIMA, OTCYTCTBYIOT  (hakTHUeckue  (COoIepKaTeIbHbIC),
opdorpapuyeckue u crunuctuueckue omuOku. I[Ipencrasien
nepeyeHb MCTOYHHUKOB, O(OPMIICHHBIM COTJIaCHO OOUICHPUHATHIM
TpeOoBaHusM. lIBeToBbIe, MIPUGPTOBBIE pEIICHUS, PACHOJIOKECHHE
TEKCTOB U CXEM B KaJpaX COOTBETCTBYIOT TPEOOBaHUSAM peanu3alluu
IPUHIINIIA HATJISTHOCTU B O0yUYEHUH.

4 (xopoo) B mnpeseHTanuu TMOTHOCTBIO PACKPBHITO HAIMOJIHEHUE (ConepikaHue)
IPECTaBIsIeMOIl TEMBbI; YETKO OINpe/eieHa CTPYKTypa Mpe3eHTAlNH;
MMEIOTCSl He3HAUMTEINbHbBIE (DaKTHUYECKHEe (COAepIKaTEIbHbIC) ONTHOKH
u opdorpadpuueckue U CTHIUCTHYECKHE OIIMOKM (He Ooiee Tpex).
[IpencraBnen mepeuyeHb HMCTOYHUKOB, OGOPMIICHHBIH COTJIACHO
o0mmenpuHATEIM TpeOoBaHusM. L[BeToBble, HIpU(TOBBIE pelIeHUS,
pacmojyio’)keHHe TEKCTOB M CXEeM B KaJapax He B IIOJHOW Mepe
COOTBETCTBYIOT TPEOOBaHMIM peaIn3aliy NPUHIUIA HATTISAIHOCTH B
00y4eHUHN.

3 (y1oBJIeTBOpHUTEJIBLHO) | B mpe3eHTanuy He MONMHOCTBIO PACKPHITO HAIIOJIHEHUE (COAEpKAHUE)
IPEICTaBIsIEMONl TEMBbl; YETKO ONpe/eieHa CTPYKTypa MpEe3eHTALNY;
UMEIOTCS HE3HAYMTENbHbIe (pakTHyeckue (CoaepKaTeiabHbIe) OINOKU
u opdorpaduyeckue U CTUIUCTUUYECKHUE OIMMOKU (HE Oosee Tpex).
[IpencraBnen mepedeHb MCTOYHUKOB, OJHAKO O(OpMIIEHHE HE
COOTBETCTBYET OOIIENPUHATHIM TpeOOBaHUSAM. I{BeTOBEIE,
MIPUGTOBBIEC PEIICHUS, PACTIONIOKEHNE TEKCTOB M CXEM B KaJlpax HE B
IIOJTHOM Mepe COOTBETCTBYIOT TPEOOBAHMSAM peaIM3aLUU NPUHIIMIIA
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HarjiaaHOCTHU B OGy‘-IGHI/II/I.

2

(Hey10BJIeTBOPUTEIBbHO) | IIPEACTABIAEMONl TEMbI; HE YETKO OIpeiesieHa CTPYKTypa pecypcea;

B  mpeseHTanmmm < HE  pacKphITO  HAMOJIHEHHWE  (ConepikaHUE)

UMEIOTCS bakTuIecKue (conmeprkaTenbHBIE) OIUOKH "
opdorpapuyeckue u crunuctuueckue omuOku. I[Ipencrasien
nepevyeHb HCTOYHHWKOB, OJHAaKO OQOPMIICHHE HE COOTBETCTBYET
o0menpuHATEIM TpeOoBaHusM. L[BeroBble, mIpU(TOBBIC pelIeHus,
pacroyio)keHHEe TEKCTOB M CXeM B KaJpaX HE COOTBETCTBYIOT
TpeOOBaHUSM pean3alliy MPUHIUIIA HATJIHOCTH B O0YUCHHH.

TunoBsble 3a1aHusA IS IPOMEKYTOYHOM aTTeCTALMHU (3a4€Ta)

IlepedyeHb THIOBBIX KOHTPOJIbHBIX BOIMPOCOB /JIl POMEKYTOYHOM aTTecTalluu (3a4eTa)

o —

nhw

11.
12.
13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24.
25.
26.

[TonsiTHE AENONPOU3BOICTBA.

CymHocTs U cOAep)KaHHE JIOKYMEHTAIMOHHOTO OOecneueHHsl TOCYIapCTBEHHOM U
MYHHIIMITAIEHOMU CITY>KOBI.

[TonsiTHE U BUJIBI JOKYMEHTOB.

CgoiicTBa 1 QyHKIIMH IOKYMEHTOB.

CoctaB HOpMATUBHO-TIPABOBOM 0a3bl JOKYMEHTAIMOHHOTO 00ECTIeUeHHsI TOCy1apCTBEHHOM
Y MYHULUTIATBHOMN CITY>KOBI.

3akoHonarenscTBo PD, mpaBoBeie akThl [Ipesunenta, [IpaBurensctBa PO, dhenepanbHbix
OpraHOB  HWCIIOJHUTENIBHON BJIacTH B  OONAacTH  JOKYMEHTAI[MOHHOTO  oOecreyeHus
TOCYJapCTBEHHON M MyHUIIUTIAILHON CITY>KOBI.

['ocynapcTBeHHbIE CTaHIApPThl Ha JOKYMEHTAIMIO, OOIIepoccHUiickhe Kiaccu(ukaTopsl
TEXHUKO-IKOHOMHYECKOH U COIMAIbHON HH(pOpMAIIHH.

OOmmwmit BUI ¥ COCTaB PEKBU3UTOB JIOKYMEHTA.

TpeboBanwust kK 0pOPMIIEHUIO PEKBU3UTOB JOKYMEHTA.

TpeboBaHusi K U3TOTOBJICHMIO, Y4YE€Ty, HCIOJIb30BAaHUIO M XpaHEHUIO OJaHKOB ¢
BOCIIPOM3BEICHHEM TOCYAapCTBEHHOr0 repba PO, rep6oB cyobekToB PO.

[TonsiTvie 1 BUIbI OJIAHKOB JOKYMEHTOB.

CymHoCTh, CBOMCTBA, BUABI U UCTOYHUKH UH(POPMALIUH.

[TonsiTue u coctaB HHGOPMALMOHHO-CIIPABOYHBIX IOKYMEHTOB.

Crny>xe0HbIe TUChMA.

Ha3naueHnue u BUbI OpraHU3allMOHHBIX TOKYMEHTOB.

Yupeaurenbckue JOKYMEHThI TOCYAAPCTBEHHBIX U MyHULIUIIAIIBHBIX CTPYKTYP.

PernamenTupymromume J0KyMEHTbI TOCYIapCTBEHHBIX U1 MYHHUIIUIAIBHBIX CTPYKTYP.

PacnopsinuTenbHple  TOKYMEHTBI: TOHSTHE, BUIABI WM OCOOCHHOCTH COCTABICHHS U
odopmITeHHUS.

[Tonatue 1oKyMeHTO0O0pOTa M €r0 OCHOBHBIE JTAIbI.

Opranuzanus paboThl ¢ TOKyMEHTaMH.

Perucrpanus 10KyMEHTOB.

[IpoxoxneHne u NopsiA0K UCIIOJHEHUS TOKYMEHTOB.

DJEKTPOHHBIN JOKYMEHTOOOOPOT.

OrnepaTuBHOE XpaHEHHE TOKYMEHTALIUH.

[loaroroBka TOKyMEHTOB K apXMBHOMY XPaHEHHUIO.

[lepenada nen B apXuB Ha MMOCTOSIHHOE XpPaHEHUE.

TunoBble NPpaKTHYECKHE 321a4H IJIsl TIPOMEKYTOYHOM aTTecTaunu (3a4era)
3amaua 1:
Hcnonw3ys MeTobl U pUeMbl padOTHI ¢ JOKYMEHTaMH, COCTaBbTE CJICAYIOMNE TPHUKA3hbl 10

JIMYHOMY COCTaBYy:

20



npuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKAa3 O TPEKpalleHUuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (YBOJIHHEHUH).

YcaoBus AJs1 3aM10JTHEHUA NIPUKA3a:

13 mas 2022 roma IlerpoBa Enena AHApeeBHa 3akiioudiia TPYJOBOM JOTOBOpP  C
[Ipencenarenem J{ymer CtaBpononbsckoro kpas (Benuknans Hukomnaii TumodeeBuu).

[TerpoBy mnpunsmu Ha pabory ¢ 14.05.2022 r. Ha HeompeAeNEHHBIA CPOK C
UCIIBITATEIbHBIM  CPOKOM - | Mecsly Ha JOKHOCTh crneuuanucta B Komurer J{ymbl
CTaBpoIOIBCKOTO Kpasi 1o OI0HKETY, HajloraM B (PMHAHCOBO-KPEAUTHOM MOJUTHKE ¢ okagoM 25 000
pyOreii B Mecs.

OdopmuTe npukasz o npuéme Ha paboOTy Ha OCHOBaHWUHU TpyAoBoro goroBopa Ne 115 ot 13 mas
2022 u nuuHoro 3asBienus [lerpoBoit E.A. o mpuéme Ha paborty.

3amaua 2:

Hcnonb3ys MeToAbl U pUeMbl padOThl C JOKYMEHTAMH, COCTaBbTE CIEAYIOIIHUE MpPUKa3bl IO
JUYHOMY COCTaBY:

npuka3z o npuémMe pabOTHHKAa Ha paboTy WIM TPUKAa3 O TPEKpalieHUuH (PacTOPKEHUH)
TPYAOBOTO JIOTOBOpa C paOOTHUKOM (YBOJIBHEHUH).

YcaoBus AJs 3aN0JTHEHUs PUKA3a:

CunopoBa Enena AmunngpeeBHa B Mmapte 2023  roga pemmia  yBOJMTHCS W3
AnvunucTpanuu M300MIbHEHCKOTO MYyHHIIMITATBHOTO OKPYTra, TaK Kak Haluia JIpyrylo padoTy c
Oosiee BBITOAHBIMH Tl He€ ycmoBusimMu. 24 mapra 2023 roga oHa Hamucana Ha uMs [ J1aBbI
OKpyra 3asBieHHE 00 YBOJBHEHHH O COOCTBEHHOMY XenaHuto c¢ 7 ampens 2023 r. [lannoe
3asBJIeHUE ObUIO YKa3aHO B IIPUKa3e B KAUECTBE €r0 OCHOBaHMUS.

OdopMuTe mpuKas O MPEKpalleHWH TPYJOBOIO IOTOBOpAa HAa OCHOBAHHWH CTaTbu 77 M. 3
TpymoBoro xkozekca P® (pacTopkeHue TpPyIOBOTO JOTOBOpa IO HMHHUIIMATHBE PaOOTHUKA).

3agaua 3:

Hcnonb3ys METOIbI M IPUEMBI Pa0OTHI C TOKYMEHTAaMH, COCTaBbTE CJEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WIM TpHKa3 O MpPEeKpalleHUuH (pacTOp>KEHHH)
TPYIOBOTO JJOTOBOPA ¢ PAOOTHUKOM (YBOJHHEHUHN ).

YcioBus A5 3aNI0THEHUs PUKAa3a:

29 wurons 2020 roma NBanoBa AnHa CepreeBHa 3akiloudia TPYJOBOM JIOTOBOpP C
[Ipencenarenem  Komurera CTaBpOmMOJBCKOTO Kpas IO TOCyIapcCTBEHHBIM 3akymnkam (PO
npeacenarenss — llleBuenko Anexcanap BacunbeBuu).

VBaHOBY TmpuUHSIM BpeMEHHO B OTAeN (OPMHUPOBAHUS U pa3MelleHUs HHPOpMAIUH O
3akynkax ¢ 01.07.2020 r. mo 01.09.2020 nHa mepuox oOTHycKa MO OEPEeMEHHOCTH U POAaM
CamoxuHnoit A.B. Ha nomwkHOCTh crenuanucta 1 paspsga c okiagom 22 000 pyOuieit B Mecsil.

Odopmure npukas o npuéme Ha pabOTy Ha OCHOBaHUH TPY0BOTO g0oroBopa Ne 87 ot 29 uroHs
2020 u nmuunoro 3asBienus MBanosoit A.C. o nmpuéme Ha padoTy.

3agaua 4:

Hcnonb3ys METOIbI M IPUEMBI Pa0OTHI C TOKYMEHTAaMH, COCTaBbTE CIEIYIOIIUE MPHUKa3bl I10
JUYHOMY COCTaBY:

npuka3 o npuéme pabOTHHKAa Ha pPabOTy WIM TpHKa3 O MPEKpalleHUuH (pacTOp>KEHHUH)
TPYIOBOTO JOTOBOPA ¢ PaOOTHUKOM (YBOJHLHEHUHN ).
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YcioBus AJ5 3aNI0HEHUs PUKAa3a:
25 asrycra 2020 roma VBanoBa Anna CepreeBHa Hamucaiga 3asBiICHHE 00 YBOJbHEHUHU
10 COOCTBEHHOMY kemanuto ¢ 1 ceHTsi0pst 2020 r. B CBS3W ¢ OKOHYAHUEM CpPOKa TPYIOBOTO JIOTOBOPA.
JlanHoe 3asiBieHME OBLJIO YKa3aHO B IPUKa3e B KAaueCTBE €0 OCHOBAHUSI.

Odopmure mpuka3 o MNpeKpanieHud TPYIOBOTO JOTOBOpa HAa OCHOBAaHMM CTaThul 77 T. 2
TpynoBoro konekca P® (ucteueHue cpoka TPYJOBOTO JOTOBOPA, 32 MCKIIOUYEHHUEM CIIydaeB, KOI7ia
TPYIOBbIE OTHOIIEHUS (aKTUYECKU NPOAODKAIOTCS M HU OJHA W3 CTOPOH He moTpeboBana HX
IIPEKPALLEHUS).

KpuTtepuu u mkajna oueHKH 3a4eTa
OmeHka  «3a4T€HO»  COOTBETCTBYET  KPUTEPUSAM  OLIEHOK  OT  «OTIMYHO» IO
«YJOBJIETBOPUTEIBHOY. Onenka «HE3a4YTEHO» COOTBETCTBYET KpUTEPHUIO OLIEHKH
«HEYJIOBJIETBOPUTEIHHO.

Onenka Kpurepuu oneHku
OTJINYHO BBICTABIISIETCS CTYJEHTY, €CJIHM 3HaHHS OTIMYAIOTCA TIIyOMHOHW U
COJIEP/KaTENbHOCTBIO, JAETCsl IOJHBIM MCUEpNBIBAIOLIMN OTBET Ha
BOIPOC; MPAaBUIBHO BBIIOJHUII MPAKTUYECKOE 3aJaHHeE.
XOpO1LIO BBICTABIIIETCS ~ CTYAECHTY, €CIM 3HAHUS HMEIT JIOCTaTOYHbBIN
COIEpPKATENbHBI  YPOBEHb, OJTHAKO  OTJWYAIOTCA  CclIaboi
CTPYKTYpPHUPOBAHHOCTBIO; COJEP’KaHUE BOIPOCA PACKPHIBAETCS, HO
UMEIOTCS HETOYHOCTH; JAOMYCTHJI HECYIIECTBEHHYIO OIIMOKY TpHU
BBITIOJIHEHUH MPAKTHYECKOTO 3aJaHusl.
YIOBJIETBOPUTEILHO BBICTABIISIETCS CTYJIEHTY, €CIIM COJep>KaHUE BOMPOca pacKphITO ci1ado,
3HaHUS ~ UMEIOT  (pparMeHTapHBI  XapakTep,  OTIWYAOTCS
MOBEPXHOCTHOCTBIO U MaJlol  COJEp)KaTeNbHOCThIO, HMEIOTCS
HETOYHOCTH MpPU OTBETE; JOMYCTHJI CYIIECTBEHHYIO OLIMOKY TIpHU
BBIMOJHEHUH NMPAKTUYECKOTO 3a/1aHHS.
HEYJIOBJICTBOPUTENBHO | BHICTABISIETCS  CTYACHTY, €CIM OOHAapy>XeHO HE3HaHWE WJIH
HENOHMMaHHE CTYACHTOM IIpeiMeTa H3Y4YeHHUS JIUCIUILIMHBI,
COJIepKaHUE BOIPOCOB HE PACKPBITO, HE BBIINOJHUI IPAKTHUECKOE
3aJlaHue.

8. YYUEBHO-METOAUYECKOE W  HWH®OPMALIMOHHOE OBECIIEYEHHUE
JUCIUIIINHBI
8.1. OcHoBHas suTEpaTypa
1. Ky3nenos, U. H. JlokymeHTanmoHnHoe obecrieueHre yIpaBiIeHUsl EPCOHATIOM ;| YUYCOHUK U
npaktukym s By3oB/ WM. H. Ky3nenos. — 3-e uzn., nepepad. u mon. — Mocksa : M3naTenscTBO
Opaiit, 2026.— 397 c.— (Boicmuee oOpazoBanue). — ISBN 978-5-534-16692-7. — Tekcr
anexkTpoHHbI // ObpaszoBarenbHas matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583204
2. Abynamze, /1. I'. JlokyMeHTalMOHHOE OOECIeueHNE yMpaBICHUS MEPCOHAIOM : YUSOHUK U
npaktukym it By3oB / JI. I'. AGymanze, U. b. Bempsixkkunaa, B. M. MacnoBa. — 4-e u3f., nepepad. u
nor. — MockBsa : U3natensctBo FOpaiit, 2026. — 256 ¢. — (Bricuiee obpazoBanue). — ISBN 978-5-
534-21968-5. — Tekct : smekTpoHHbI // OO6pa3oBatenpHas miatrgopma IOpaiit [calT]. —
URL.: https://urait.ru/bcode/590738

8.2. lonotHMTEIBHAS JIUTEPATypPa

1. Joponuna, JI. A. Opranuzanmmsi ¥ TEXHOJOTHUS JOKYMEHTAIIMOHHOTO OOECTICUCHHs
yhpaBieHus | yueOHUK M TpakTukym ans By3oB/ JI. A. Jloponuna, B. C. UputukoBa. — 2-e u3f.,
nepepad. u mon. — Mocksa : U3marensctBo FOpaiit, 2026. — 270 ¢. — (Bwicmiee oOpa3oBanue). —
ISBN 978-5-534-16016-1. — Texkcr : anexTpoHHbIN // OOpa3oBarenbHas miatdopma FOpaiiT [caiit].
— URL: https://urait.ru/bcode/583339
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2. KazakeBuu, T.A. [lokymeHntoBeneHue. JIOKYMEHTAIMOHHBIH CEPBUC : YUYEOHUK W

npaktukym st By3oB/ T. A. KazakeBuu, A.U. Tkanmu. — 2-e wu3a., ucnp. U jgom. — MOCKBa :
WznparensctBo FOpaiit, 2026. — 167 c. — (Briciiee oopazoBanue). — ISBN 978-5-534-06273-1. —
Tekcr : aNekTpoHHBIM  //  OOpazoBatenpHas  miargopma  FOpaiit [cakiT]. —

URL: https://urait.ru/bcode/584928
3. lllyBanosa, H. H. JlokymeHTamoHHOe 0OECTICUCHHE YIPABICHHUS ;| YICOHUK ISl CPEIHETO

npodeccuonanbHoro obpasosanusi/ H. H. llyBanoBa. — 3-e u3n., mepepad. u nom. — Mocksa :
N3narensctBo HOpaiit, 2026. — 234 ¢. — (IIpodeccuonanbroe obpazoanue). — ISBN 978-5-534-
20349-3. — Tekcr : »snektponHbli // OOpazoBarenpHas miargopma FOpaiit [caift]. —

URL: https://urait.ru/bcode/583834 .

BUBJIMOTEYMHO-
HH®OPMALHOHHBIH
LLEHTP
2026/2027

8.3. [IporpammHoOe obecniedeHue

1. ITaker mporpamm MicrosoftOffice (uuen3nonHoe)
2. Microsoft Windows (JiiiieH3uOHHOE)

3. 7zip (cBOOOIHO pacHpoOCTpaHsIeMOe, OTEUECTBEHHOE)
4. AaTuBHpYC (JTUIIEH3MOHHOE, OTE€UYECTBEHHOEC)

8.4. [IpodeccuonanbHbie 0a3bl JAHHBIX
1. ba3a nanubix «KopnopatuBHblii MeHekMeHT. bubianoTeka ynpasienus» www.cfin.ru
2. baza nannbIx «CTpaTerndeckoe ymnpaBjieHUE U TUTAHUPOBaHUEY, http://stplan.ru//

8.5. UudopmanmonHbie cIpaBOYHbIE CUCTEMBI.

1. CnpaBouno-mipaBoBas cucrema «Koncynprant [Tmrocy, http://www.consultant.ru/

2. CripaBOYHO-IIPaBOBasi CUCTEMA «3aKOHOATENbCTBO Poccumy
http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypchbl

1. Nudopmanmonnsiii pecype «Projectimo.ru» http://projectimo.ru/

2. NndopmannoHHslii pecypc « JKOHOMUKaA U (puHAHCH http://www.finansy.ru/
3. enoBoe undopmarmonnoe npoctpancTBo PBK www.rbk.ru

Ilepuoauyeckue M31aHUA:
1. AxktyanpHble TPOOJIEMBI OKOHOMHKM W MEHEDKMEHTA : Hay4YHBIA JKypHan /
CapaToBCKMH rOCy1apCTBEHHBI TEXHUYECKU yHUBEepcUuTeT uMeHH FO.A. ["arapuna. — 2014.
— Caparos, 2019-2025. — ISSN 2312-5535. — Tekcr : oanexktponsusii. — URL:
https://www.iprbookshop.ru/98831.html

2. OuHAHCOBBIE HCCIEIOBaHMA : HaydyHO-00pa3oBaTeNbHBIM KypHan / PocTtoBckuit
rocyaapcTBeHHbIN 3koHOMHuueckuii yauBepcuteT (PMTHX). — 2000. — Poctos-nHa-/lony, 2014-
2025. — ISSN 1991-0525. —  Tekcr : AJIEKTPOHHBIN. —  URL:

http://www.iprbookshop.ru/62035.html

8.7. MeToanueckne yKa3aHusi 10 OCBOEHHUIO THCIIUTIIUHbI

Metoanueckue yKa3aHus JJI1 MOATOTOBKH K JIEKIIHMHU

AyIuTOpHBIE 3aHATUS IUIAHUPYIOTCS B paMKax TaKol 0Opa3oBaTeNbHON TEXHOJIOTHH, Kak
poOJIEeMHO-OPUEHTHPOBAHHBINA MOIXO0/ C YYETOM NPO(eCCHOHANBHBIX M JTUYHOCTHBIX OCOOCHHOCTEH
oOyJaronuxcsi. DTO TO3BOJISET YYUTHIBATh WCXOJHBIA YPOBEHb 3HAHWNU OOYYArONIUXCS, a TaKKe
CYIIECTBYIOIINE TEXHUYECKHNE BO3MOKHOCTH O0YUCHHSI.
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MeTon0M0TH4YeCKO  OCHOBOW — INpENOJaBaHUSl  JUCHUIUIMHBI  SIBISIOTCS  HAay4HOCTH U
00BEKTHUBHOCTb.

Jlekuusi SBISIETCSl MEPBBIM IIarOM MOJTOTOBKHM CTYIEHTOB K 3aHATHSM CEMHHAPCKOTO THIIA.
[Ipobnembl, mOCTaBleHHBbIE B HEH, Ha 3aHATUM CEMUHAPCKOTO THIA MPHUOOPETAaOT KOHKPETHOE
BBIPAXCHUE U PEIICHHE.

[IpernonaBaTens Ha BBOJHOM JIGKLIUU OIpPENENSET CTPYKTYpPY IUCIMILUIMHBI, MOSICHAET LETH U
33724l M3Y4YCHUsS AMCLMIUIMHBL, (POpMYIHMpyeT OCHOBHBIC BONPOCH M TPeOOBAaHMSA K pe3yibTaTaM
ocBoeHus. [Ipu mpoBeneHNH JEKIMA, KaK IPaBUIIO, BEIICISIOTCS OCHOBHBIC TIOHATHS U OIIPEICIICHUS.

Ha mepBoM 3aHATHHM IpenojaBaTeNlb JOBOAWUT 10 OOYYAIOMIMXCS TpeOOBaHUS K TEKyIIeH M
IIPOMEXYTOUYHOW AaTTeCTalluu, MOPSA0K paboThl B ayJIWTOPUM U HAIETMBAeT MX Ha IPOBEACHUE
CaMOCTOSATENIFHON PabOTHI C Y4eTOM KOJIMYECTBAa YacOB, OTBEACHHBIX HAa Hee Y4EOHBIM IUIAHOM M
paboueii mporpammoii o AucuUIUIUHE (1. 5.5).

Pexomenys nuteparypy Aisl CaMOCTOSITEIBHOTO M3YYEHHs, IPEroaBaTelb MOsSCHIET, KaKuM
00pa3oM MaKCHUMAallbHO HCIIOJIh30BaTh BO3MOXKHOCTH, Tpemiaraembie Oubmuorekor CKCHU, B TOoM
YHCIIe ee IEKTPOHHBIMH pPEeCcCypcaMM, a TaKXKe C/eNaeT akKLIEHT Ha IPHUBJICYCHHE PECypCOB CETH
WuTepHer n npodeccnoHanbHbIX 0a3 JaHHBIX U1 U3yYCHHS JUCIUTUINHBL

Br160op MeTon0B 1 popM 00yUEHUS 11O TUCIUIUIMHE OTIPEACIISICTCS:

— o0mmMH neasiMu 00pa3oBaHMs, BOCHHUTAHUS, PA3BUTHS M IICUXOJIOTMYECKOM IMOJITOTOBKH
00ydJaromuxcs;

— O0COOEHHOCTSIMM Y4e€OHOM JUCIUIUIMHBI W crnenupukoil ee TpeboBaHMM K OTOOpPY
TUTAKTHYECKUX METOJIOB;

— LETISIMH, 337la4yaMH U COZIep)KaHuEM MaTepuasia KOHKPETHOT'O 3aHATHS;

— BpeMeHeM, OTBEJICHHBIM Ha N3y4YeHHE TOTO WJIM HHOTO MaTepuaa,

— YPOBHEM IOATOTOBICHHOCTH 00Y4YaIOLINXCS;

— YpPOBHEM MaTepHaJIbHON OCHALICHHOCTH, HAJMYUEM OOOpYIOBaHHS, HAIJISATHBIX MOCOOHH,
TEXHUYECKUX CPEJICTB.

Jlekuuu Aar0T 0OydJarONMMCSl CHCTEMAaTU3NPOBAHHBIC 3HAHUS 110 JUCHUIUIMHE, KOHIIEHTPUPYIOT
UX BHUMaHHE Ha HauboJee CI0XKHBIX U BAXKHBIX BOIIPOCAX.

Jlekuuy OOBIYHO M3JIAraloTCsl B TPAJUIIMOHHOM WM B IpoOieMHOM cTtuie. [IpobneMHsbIil cTHIIB
MO3BOJISIET CTUMYJIMPOBATh AKTUBHYIO MTO3HABATENBHYIO JCSITEIBHOCTh O0YYAIOIUXCSA U UX UHTEPEC K
TUCIUIUINHEE, (OPMHUPOBATh TBOPYECKOE MBIIUICHHE, NpHOerarb K MPOTUBOIOCTABICHUAM U
CpaBHEHMSIM, JelaTh O00O0O0ILEHHs, aKTUBU3UPOBATh BHUMAaHHWE OOYYAIOUIUXCS IyTeM IOCTaHOBKU
pOOJIEMHBIX BONPOCOB, MOOLIPATH AMCKyCCHIO. BO BpeMs JIEKIIMOHHBIX 3aHATHH PEKOMEHIYeTCs
BECTH KOHCHEKTHpPOBAaHME Yy4yeOHOro Marepuana, oOpaiarb BHHMaHHEe Ha (HOPMYITUPOBKH U
KaTETOPHH, PACKPHIBAIONINE CYyTh TOTO MM MHOTO SIBJICHUS WM MPOIIECCOB, BEIBOJBI M IPAKTHYECKHE
pEKOMEHALNH.

B KkoHIle JIEKIMN AENTal0TCs BEIBOABI U ONMPEACISIOTCS 3a/1a4i Ha CaMOCTOSITENbHYI0 padoTy. B
cllydyae HEJOMOHMMAaHUS KakoW-1M0O YacTu MpeaMeTa clelyeT 3aaaThb BONPOC B YCTaHOBICHHOM
HOPSIIKE TPETIOIaBATEINIO.

Koncnektr — »3T0 cuCTeMaTU3UpPOBAHHOE, JIOTMUYHOE U3JI0)KEHHE Marepuaia HCTOYHHUKA.
PasnuyaroTcs yeTsipe TUIa KOHCIIEKTOB:
Ilnan-koncnekm — 3TO pa3BEPHYTHIM JETATUM3UPOBAHHBIA IUIaH, B KOTOPOM JIOCTATOYHO

HOAPOOHBIE 3aMCH IPUBOAATCS 110 TEM IMYHKTaM IUIaHa, KOTOPBIE HYKAAI0TCS B TIOSICHEHHH.

Texcmyanvuwviti Koncnekm — 3TO BOCIIPOU3BENICHHE HanOosee BaXKHBIX IMOJIOKEHUH U (PaKkToOB
MCTOYHHKA.

C80000mbIll KOHCHEKM — 3TO YeTKO W KpaTKo Cc(HOpMYyIUpPOBaHHbIE (M3JIOKEHHbBIE) OCHOBHBIC
HOJIOKEHHUsT B pe3yJbTaTe TIyOOKOro OCMBICIMBAHMS Marepuana. B HeM MOryT HpHCYTCTBOBATh
BBINKCKH, [IUTATHI, TE3UCHI; YaCTh MaTepUata MOKET OBbITh MPEACTABICHA TNIAHOM.

Temamuueckuti KOHCneKm — COCTAaBIISICTCS HA OCHOBE M3YYEHHS Psa HCTOYHUKOB M J1aeT Oojee
WJIM MEHEE MCUEPIIbIBAIOIINM OTBET M0 KaKOU-TO cxeme (BOIpocy).

[ToaroToBIEHHBIN KOHCIIEKT M PEKOMEHAyeMasi JTUTEpaTypa MCHONb3YIOTCS MPH MOATOTOBKE K
3aHATUSAM CEMHUHApCcKoro THuma. [loAroToBKa CBOAMTCS K BHHMMATEIBHOMY IPOYTEHUIO Y4eOHOTO
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Marepuala, K PelIeHHIO TPUMEPOB, 3a/1a4, K OTBETaM Ha BONpPOCHL. [IpuMepsl, 3a71auu, BOMPOCHI 110
TEMC ABJIAKOTCA CPCACTBOM CAMOKOHTPOJIA.

MeTtoauyeckue yKazaHus AJsl MOJATOTOBKH K 3aHSITHIM CEMUHAPCKOI0 THMA

OcHOBHOE Ha3HAUYEHHUE 3aHATUI CEMUHAPCKOTO THIA 3aKJII0YAETCS B 3aKPEIJICHUH MOJyYEeHHBIX
TEOPETHUUECKUX 3HAaHMMU. [l STOro CTyAeHTaM NpeaaraloTca TEOPETUUYECKUE BOMPOCHl s
0o0cyxaeHus (€CiM ATO CEMHUHAPCKOE 3aHATHE) W 3aJaHMsl I MPAKTUUECKOTO pEeHieHUs (€Cu 3TO
npakTHdeckoe 3aHsaTue). Kpome Toro, ygactre B MpakTUYECKUX 3aHATHIX MPEANOaraeT OTpadoTKy U
3aKperyieHHe CTYyIAEHTaMH HaBBIKOB paboThl ¢ HH(OpManmen, B3aUMOJCHCTBUS C KOJUIEraMH H
po(heCcCHOHANTFHBIX HABBIKOB (YUaCTHS B MyOJMYHBIX BBICTYIUICHUSX, BEICHUS AUCKYCCUN U T.IL.).

[Ipy moAroToBKE K 3aHITHUH CEMUHAPCKOTO THUIIA MOKHO BBIACIUTH 2 ATana: OpraHU3allMOHHBIN;
3aKpeIUIeHUE U YIiyOJIeHHe TEOPETUISCKIX 3HAHUH.

Ha mepBoM sTame CTyAEHT IUIaHUPYET CBOIO CaMOCTOSATENbHYIO PadoTy, KOTOpas BKJIIOYAET:
ySCHEHHE 3aJlaHus Ha CaMOCTOSTENbHYI0 paboTy; Moadop pPEeKOMEHIOBAHHOW IUTEPaTypHI,
COCTaBJICHHE IIJIaHa pabOThI, B KOTOPOM OIPENESIOTCS OCHOBHBIE ITyHKTHI MPEICTOSIIEN TOITOTOBKH.

CocraieHne T1aHa JUCIUIUTMHUPYET U MOBBIIIAET OPTaHU30BaHHOCTH B paboTe.

BTopoii sTan BKIIIOUaeT HEMOCPECTBEHHYIO MOATOTOBKY CTY/IEHTa K 3aHATHIO.

HaunnaTth Hajmo ¢ M3y4yeHHS PEKOMEHJIOBAaHHOH JUTEpaTypbl (OCHOBHOM M JIOTIOJIHUTEIHHON).
Heo0xoaumMo MOMHUTB, YTO Ha JIEKIIMM OOBIYHO paccMaTpUBAEeTCsl HE BEChb MaTepual, a TOJbKO €ro
HanOoJsIee BayKHAS U CIIOXKHAS YaCTh, TPEOYIOIas MOSICHEHUI MPeToaBaTelisi B KOHTEKCTe KOHTaKTHOM
paboTel co cryaeHtamu. OcTalibHasl €ro 4acTh BOCIHOJHSETCS B MPOLECCE CaMOCTOSATEIbHONU pabOThI.
[TepeueHb TEOpPETHUYECKUX BOIPOCOB MO KaXIOH TeMe, Ha KOTOpbIC CTYICHTHI JOJDKHBI OOpaTHTH
0coboe BHUMaHUE, OMpeeNseTcs MpernojaBaTesieM, BeAyIIMM COOTBETCTBYIOIIEE 3aHIATHE, U 3apaHee
JIOBOJUTCS 10 CBEJICHUSI 00yJatOIINXCSl.

3amaun, NOpakTUYECKHE 3a/laHus, TMpEeACTaBIEHHbIE IO JUCHMIUIUHE, HMEIOT MPAKTHKO-
OpPUEHTUPOBAHHYIO HAMPABICHHOCTb.

Pemenue 3amaun MOKET OBITh MPEACTABICHO B MHCHbMEHHOW WM ycTHOW (opme. B ciyuae
BapUATUBHOCTH PEUICHHUS 3a/1a4¥ ClIeAyeT 00OCHOBAThH BCE BO3MOXKHBIC BAPUAHTHI PEIICHUSI.

B cBsi3u ¢ 3TuM paboTa ¢ peKOMEHI0BaHHOM JTuTeparypoit ods3aTenpHa. Ocoboe BHUMaHUE MPU
TOM HE0OXOMMO OOpaTUTh Ha COACPKAHNE OCHOBHBIX TOJIOKEHUH U BBIBOJOB, 00BSICHEHUE SBICHHIA
U (akToB, ySICHEHHE MPAKTUYECKOTO MPUIOKEHHS] paccCMaTpUBAEMbIX TEOPETUYECKUX BOIpPOcoB. B
mporecce 3TOH pabOoThl CTYIEHT JOJDKEH CTPEMHTHCS IMOHSATh U 3alIOMHHUTH OCHOBHBIC IMOJIOKCHUS
paccMaTpuBaeMoOro matepuaia, MPUMEpBI, MOSACHAIOIINE €ro, pa3o0paTrbcs B HILIIOCTPATHBHOM
MaTepuaie, 3a1a4ax.

3akaHuYMBaTh TOJTOTOBKY CJIEIyEeT COCTaBJICHHEM IUIaHa (I€peyHsi OCHOBHBIX IMYHKTOB) IO
U3y4aeMoMy Marepuany (Bompocy). Takoif miaH MO3BOJSET COCTABUTh KOHIIEHTPHUPOBAHHOE, CIKATOE
IPEJICTaBICHHE IO U3yYaeMbIM BOIPOCAM U CTPYKTYPHUPOBATh U3yUEHHBIA MaTepual.

B cTtpykType 3aHATHH CEMUHAPCKOTO THUIA TPAAWLIMOHHO BBIACISIOT CIEAYIONIUE JTambl: 1)
OpraHM3aI[MOHHBIN 3Tall, KOHTPOJIb UCXOJIHOTO YPOBHS 3HaHUHN (00CYKIE€HHE BOMPOCOB, BOSHUKIINUX Y
CTYJIEHTOB TMpPHU TOJATOTOBKE K 3aHATHIO; 2) HMCXOIHBIA KOHTPOJh (TECThI, OMPOC, IPOBEPKa
MACbMEHHBIX JIOMAITHUX 3aJaHuil M T.1I.), KOPPEKIHsS 3HAHUW CTYJIEHTOB; 3) OOydaromuid dTarm
(mpeabsBIIEHHUE ANTOPUTMA PEIICHUsS 3alaHui, HHCTPYKUUN MO BBHIMOJTHCHHUIO 33J]aHUH, BBITOJIHECHUS
METOJMK | JIp.); 4) caMOCTOsITeIbHAs paboTa CTYyICHTOB Ha 3aHATUH; 5) KOHTPOJIh KOHEUHOTO YPOBHS
YCBOEHUS 3HAHUU; 6) 3aKITIOYNUTEIbHBIN 3Tall.

Ha 3ansatuii cemMuHapckoro THIa MOTYT MPHUMEHSATbCS cienyromue ¢GopMbl  paboOThI:
(dbpoHTaNBbHAS - BCE CTYACHTHI BBIOJHSIIOT OJHY U Ty e paboTy; rpymnmoBas - OJlHa U Ta ke padora
BBIMOJHSCTCS TpynmaMd u3 2-5 4enoBeK; WHIAUBUAYalbHAas - KaXAbI CTYIEHT BBINOIHSIET
WHAUBUIYAIBHOE 3aJaHHE.

®dopma 3aHATHA CEMHUHAPCKOTO THUIMA: 1) TpaaWIMOHHAS TMYTEM TEOPETHYECKOTO OOCYXIACHUS
CIIOPHBIX BOINPOCOB TEMbl MyTEM MPOBEACHUS YCTHOTO OINpoOca CTYIAEHTOB: 2) HWHTEpaKTUBHAas
(TEeXHHUKA «MO3TOBOTO IITYpMay, padoTa B MAJIBIX TPYIINax U Ip).

TexHHKa «MO3TOBOTO IITYpMa
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B nensx morpyxeHusi CTYJEHTOB B TE€MYy HCHOJB3YETCS TEXHHUKA «MO3TOBOTO IITypMay IO
HanOosiee JAMCKYCCHOHHOMY BOIIPOCY TEMBI, HE MHMEIOUIeMy OJHO3HAayHOro pemeHus. Llens
IPOBEJICHUS] MO3TOBOTO IITYpMa B Hayajie 3aHSATHUS 3aKJII0YaeTcs B BOBJICUEHUH B Mpolecc 00yueHus
BCEX CIIyIIaTeled ayJUTOPUU U aKTHBH3AIIMU UX MBICIUTEIHLHOU NEATEeIhHOCTH, JUATHOCTUPOBAHUU
OTIbITa Y 3HAHUN CTYJIEHTOB.

B pesynbrare ydacTusi B MO3TOBOM IITypMe CTYJIEHTaMH OTPa0aThIBAIOTCS HABBIKH IMOTYUYCHHS U
paboTel ¢ nHGopMalueil (B 4aCTHOCTH, CTYACHTaMU OCYILIECTBIISIETCS aHANU3 MOJTYYEHHBIX OTBETOB,
BBIJICJICHUE CBEJIEHUH, MMEIONIMX W HE UMEIOIUMX OTHOIIEHHe K o00cyxaaeMoil mpoObieme,
0OHapy)XeHHE CYIIECTBYIOIIMX MpoOIeM U MpoOesoB, MPOBOAUTCA KiIacCU(UKAIUA CBEACHUHN 10
pPa3MUYHBIM OCHOBAHMSIM), a TaKXKE HaBBIKM B3aWMMOJCHCTBUS C KoJUieraMu (CTyJACHTaMHU)
MPEIOCTABIISAETCS BO3MOXKHOCTh OLIEHUTh COOCTBEHHYIO TOUKY 3PEHHUS U YCIBIIIATh MO3UINH JIPYTHX
oOyuatomuxcs). [IpogomxkurensHocTh — 15-20 MUHYT.

Pabora B ManbIxX rpynnax

PabGora B ManbpIX rpymnmax HCIOJb3YeTCs AJs KOJUIEKTUBHOTO TOMCKA MPaBUIIBHOTO BapHaHTa
WM HECKOJIbKMX BAapHUAHTOB TPEIJIOKECHHBIX K JaHHOW TeMe OJIOKOB BOMpPOCOB, 3amaHui. C 3ToM
IIENIBIO TIPENoAaBaTeNIeM CTYASHTHI pa30MBaIOTCS Ha Maible pabouue TpymIbl B cocTaBe He Oonee 3
YelOBEeK M UM IMpeajiaraiorcs Ais oOCyXaAeHus U peueHus npoOnemsl. [To okoHuanum paboThl B
MaJIO Tpynme CTYISHTHl MPE3EHTYIOT NONyYeHHBIC PE3yNbTaThl M OOCYKIAIOT WX C APYTUMU
CTyJaeHTaMH B (opmare KOMMEHTHpOBaHUs JHOO OUCKyccuH. B pesynpraTe ydactus B pabore B
MaJbIX TPYIIax CTyJASHTaMH OTpaOaTHIBAIOTCS HABBIKA MOJy4YeHHs, oOMeHa U paboThl ¢
uH(popMalrel, a Takxke MpodeccnoHallbHO 3HAYMMble HaBBIKM B3aWMOJICUCTBUS C APYTUMU JIUIIAMH B
dopmMe  COTpyIHMYECTBA, AaKTHUBHOTO CIyIIaHUS, BBIPAOOTKM OOIIEro pemeHus U Jp.
[IponomkurenbHOCTh — 1-1,5 yaca.

B TedeHue 3aHATHS CTyNEHTY HEOOXOIMMO BBIIOJHHUTH 3aJaHMsI, BBIIAHHBIC MMPENOIaBATEICM,
BBIMIOJITHEHHE KOTOPBIX 3auyUThIBaeTCs, Kak Tekymias pabora cryaeHTta. Jlng  ycuieHus
po(hecCHOHANTLHOM HAMPABICHHOCTH 3aHATUH CEMHUHAPCKOTO THUIIA BO3MOKHO MPOBEACHHE OMHAPHBIX
3aHATUN, TOCTPOEHHBIX HAa OCHOBE MEXKIIPEAMETHBIX CBsized. Ha Takux 3aHATUSX pe3yJbTaThl
NPAKTUYECKUX 33JaHUN, TONYYCHHBIX M0 OJHON JUCIHUIUIMHE, SBISIOTCS OCHOBOM Ui UX
BBITMIOJHEHHUSI 110 APYTOM TUCIUIINHE.

MeToanuyeckue yKazaHus JJIs1 BHIIOJIHEHUS CAMOCTOSATEIbHOM padoThI

3amaun caMOCTOSITENIbHOW BHEAYJUTOPHOM pabOThI CTY/AEHTOB 3aKJIIOYAIOTCS B MPOJOKEHUH
U3Y4YECHUs] TEOPETUYECKOro Marepualia AUCHUIUIMHBI U B Pa3BUTHH HABBIKOB CaMOCTOSITEIHHOIO
aHaJIn3a JIUTEepPaTypEL.

CamMocTosATeIbHOE TEOopeTHUeckoe OOydeHHe MPEAnoiaraeT OCBOEHHUE CTYIEHTOM BO
BHEAYJUTOPHOE BPEMsI PEKOMEH1yEMOM NIPEroAaBaTeieM OCHOBHOM U JONOIHUTEIBHOU JTUTEPATYPBI.
C oToil 1enpl0 CTyAGHTaM pEKOMEHAYETCS IOCTOSHHO 3HAaKOMHUTBCS C  KJIACCHYECKHUMU
TCOPCTUICCKUMU UCTOYHUKAMHU IO TCMaM JUCHUIIIIMHBI, d TAKKC C HOBUHKaMU JIMTCPATYPbI, CTATbIMHA
B EPUOANYECKUX M3JAHUSIX, CIIPABOYHBIX [TPABOBBIX CHCTEMAX.

Jlnist JTydiero moHUMaHUSL MaTepHaia 1eJIeco00pa3sHo OCYIIECTBIATh €r0 KOHCIEKTUPOBAHUE C
BO3MOXXHBIM TIOCJEIYIOIIMM €ro OOCYXJCHHEM Ha 3aHsITHs CEMHUHApCKOro THUIa, HAa HAay4HBIX
CCMHUHApax U B MHAWBUAYAJIbHBIX KOHCYJIbTAOUAX C IPCIIOAABATCIICM. q)OpMBI KOHCIICKTUPOBAHUA
MaTepuaia MOTYT ObITh pa3TUYHBIMHU.

q)OpMaMI/I KOHTPOJIA 3a CaMOCTOATCIIbHBIM TCOPCTUICCKUM OGy‘-IGHI/IGM ABJIAKOTCSA
TEOPETUYECKHE OIMPOCHI, KOTOPbIE OCYIIECTBISIIOTCS MpEerojaBaTeieM Ha 3aHSATHSIX CEMHUHApCKOTro
TUIA B yCTHOW (popMe, pecieyIolye Iejb NPOBEPKHU 3HAHUN CTYJICHTOB [0 OCHOBHBIM MOHSATHIM H
TepMHHAM IO TEeME€ AUCUUIUIMHBL. B ciydae npeacTaBieHHs CTYIEHTOM BBIIIOJIHEHHOTO UM B
IMUCbMCHHOM BHUJIC KOHCIICKTA IO MPCAJIOKCHHBIM BOIIPOCAM TEMbI, BO3MOKHA €TI0 3alllUTa HAa 3aHATUHN
CEMHUHAPCKOI0 THUIA UM B UHAUBUIyaJIbHOM MOPSIJIKE.

Pemenue 3aaa4 OCYHICCTBIACTCA CTYACHTAMH CaMOCTOATCIIBHO, PC3YJIbTATbhbl PCIICHHUA 3adaq
MIPEACTABIISIIOTCS Ha 3aHATHU CEMHUHAPCKOTO THIA B YCTHOW (opme, MHCbMEeHHOU (opme, B hopmaTe
paboThI B MaJIbIX TPYMIAX, y4aCTUS B AUCKYCCHSIX.
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B cBs3u ¢ Tem, yTo paboTta ¢ 3aayaMHu OCYIIECTBISETCS BO BHEAYJUTOPHOE BpEMsi, CTYJIEHT
MOXET  IOJIb30BaThCsl  JIIOOBIMM ~ WMCTOYHMKAMHM W JIOJDKEH  MPEJICTaBUTh  Pa3BEpHYTOE,
apryMEHTUPOBAHHOE peUIeHHE KaXI0M 3a1a4u.

KniodyeByio ponb B MJIaHUPOBAHUM WHIMBUAYAIBHOM TPACKTOPUM OOYUEHHUS MO AUCIUILIMHE
urpaet onepedcarouas camocmosmenvruas paboma (OIIC). Takoit Tum oOydeHHsS TMpejyiaraeTcs B
3aMeHy TPaJUIMOHHOW PENpOIYKTUBHOM CaMOCTOSTEIbHON paboTe (caMOCTOSTEIbHOE MOBTOPEHHE
y4eOHOro MaTepuaia U PacCMOTPEHHBIX Ha 3aHATHUSX alrOPUTMOB JIEHUCTBUM, BBIIOJHEHUE 1O HUM
aHanmormunelx 3ananuii). OIIC mpenmonaraer cieAyrouie BUABI CaMOCTOSTEIBHBIX PadoT:
MO03HABATEIIbHO-TIONCKOBAsl CcaMOCTOsITeNIbHAs paldoTa, Mpearoararonas MoAroTOBKY JOKJIAI0B,
BBICTYIIJICHUNA Ha 3aHATHSAX CEMUHAPCKOTO THUMA, MOJA00p JIMTEpaTyphl MO KOHKPETHOM mpobieme,
HanucaHue pedeparoB W Ip.; TBOpUECKas CaMOCTOsATENbHas pabdoTa, K KOTOPOMl MOXHO OTHECTH
BBITTOJIHEHHUE CHEIMATIBHBIX TBOPUYECKUX U HECTAHAAPTHBIX 3aJaHUH.

3anava mpenojaBareis Ha dTare IUIAHUPOBAHUS CaMOCTOSITENIbHON pabOThl — OPraHU30BaTh €€
TakuM  00pa3oM, YTOOBl MaKCUMAJIbHO Yy4YeCTb HMHIMBUAYAJIbHBIE CIIOCOOHOCTH  KaXKJOTO
oOydaromierocsi, pa3BUTh B HEM I[103HABATEIbHYIO MOTPEOHOCTh U TOTOBHOCTH K BBIITOJIHEHUIO
CaMOCTOSITENIbHBIX paboT Bce Oosee BBICOKOro ypoBHsS. CTyAEHTHI, MPHUCTyHas K H3YYEHUIO TeM,
JIOJDKHBI IPUMEHHUTH CBOM HABBIKK pabOTHI ¢ OMOIMOrpadiuecKuMyu UCTOYHUKAMHU U PEKOMEHIY MO
JUTEPATypOi, yMEHUE YETKO (POPMYJIMPOBATH CBOIO COOCTBEHHYIO TOUKY 3PCHMS U HaBBIKM BEICHMS
HAy4YHBIX JHUCKyccuil. Bce mMOAroToBIEHHBIE U MPEACTABICHHBIE TEKCThl JOJKHBI SIBIATHCA
pe3yIbTaTOM CaMOCTOSITEIbHON MH(POPMALMOHHO-aHAIMTHYECKOW paboThl cTyneHToB. Ha nx ocHoBe
CTYJEHTBI TOTOBSIT MaT€pPHAJIbI JIJIsl BBICTYTJICHUH B XO/1€ TPAKTUUYECKUX 3aHATUH.

MeTtoauyeckue yKazaHus 10 NOATOTOBKeE K TECTHPOBAHUIO

BrinonHenne TeCTOBBIX 3aﬂaHHﬁ npeaocCTaBIsACT CTYACHTAM BO3MOXKXHOCTL CaMOCTOSATCIIBHO
KOHTPOJIMPOBATh YPOBEHb CBOMX 3HAHUN, OOHAPYKUBATh MPOOEIbl B 3HAHUSAX U MPUHUMATh MEPHI 11O
UX JHUKBUOALINH. (DopMa HU3JI0KEHUA TECTOBBIX 3aHaHHﬁ MO3BOJIACT 3aKPCIUThL U BOCCTAHOBUTL B
naMsATH TPOUJICHHBIN Matepuan. [l dopMupoBaHUs 3alaHWK WCIIONB30BaHA KaK 3aKphITas, TaK U
OTKpbITast opma. Y cTylneHTa ecTh BO3MOXKHOCTH BHIOOpAa MPAaBHIILHOTO OTBETa WM HECKOJIBKUX
MPAaBWIBHBIX OTBETOB M3 YHUCIA NPEIIOKEHHBIX BapUAHTOB. /{1 BBIMOJIHEHUS TECTOBBIX 3aJaHUM
CTYACHTBI JOJI’KHBI U3YUYUTDH HGKHHOHHBIﬁ MaTcpuall o T€ME, COOTBCTCTBYIOIIHEC Pa3aCIibl y‘-I€6HI/IKOB,
y4eOHBIX TOCOOMH M IPYTUX UCTOUYHUKOB.

Ecmu xakue—to BOIIPOCHI BBIHCCCHBI IMPCIIOAAaBaTCICM Ha CaMOCTOATCIBHOC U3YUYCHUC, CIICAYCT
oOpaTtuThcsl K y4eOHOM JuTepaType, PEKOMEHIOBAHHOM MpernojaBaTelieM B KayecTBE HCTOYHUKA
CBEJICHUM.

MeTtoauyeckue yKa3aHHWsl 10 BBINOJHEHUIO NPAKTHYECKUX 3aaHUH HAa NMPAKTHYECKHX
3aHATHAX

[IpakTuyeckue 3aHATUS MPOBOAATCS IIOCIE HM3YyYEHUs COOTBETCTBYIOLIMX pa3JelioB U TEM
y4eOHOH IMCLUIUINHBL

HenssmMu mpakTUUECKUX 3aHATUHN SBISETCS 3aKPEIUIEHUE TEOPETUYECKUX 3HAHUN CTYJIEHTOB U
npuoOpeTeHne MPAKTUYECKUX HABBIKOB B MPO(EeCCHOHATBHON cdepe nesTeTbHOCTH.

Jis  pemieHus TNPaKTHUECKUX 3aJaHUM CTyJIEHTY HEOO0XOAMMO W3YYHTh TEOPETUYECKHMA
MatepHai (JIEKIMOHHBIA MaTepuall, y4eOHYI0 M NMPaKTHUECKYIO JIMTEpaTypy) MO TeMe MPAKTUYECKON
paboThI.

[Ipy BBIMONHEHMM NPAKTUYECKUX pabOT HEOOXOAMMBIM SBISETCS HAIMYUE YMEHHS
aHaM3UpoOBaTh, CpPaBHMBATh, O0OOINATh, J€laTh BBIBOABL. PemeHune 3amaun  JODKHO OBITh
apryMEHTHPOBAHHBIM, OTBETHI HA 3aJJaHHs NPEICTABIICHBI ITOJIHO.

B cootBeTcTBHM ¢ METOMKOM 3apaHee HopMyTupyeTcs TeMa MPAKTHIECKOTO 3aHATHSI, CTaBATCS
KOHKDETHBIE LEIM W 3aJayd, JOCTUTAEMBIE B IPOLECCE BBIIOJHECHHA IPAKTHYECKOTO 3aHSTHS.
[IpuBoautcs nuTepaTypa, He0OXoauMast I BBIIIOJIHEHUS IPAKTHYECKOTO 3aHSATHS.

Hauunats paboTy Ha 3aHATHHM PEKOMEHAYETCS C 03HAKOMIIEHUS C KPaTKUM
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TEOPETUYECKHM MAaTEpHajoM, KAaCAIONIMMCS MPAKTUYECKOTO 3aHATHs. 3aTeM OCYIIECTBISETCS
KOHTPOJIb TOHUMaHMsI 00y4aromumucs Haunbosee o0mux TepMuHOB. [lanee ciemnyer pa3dop perieHus
TUTIOBOM 3a/1a4d MPAKTHYECKOTO 3aHATUS. B TOM ciydae, eciy MpakTHYECKOe 3aHSTHE HE COICPKHT
pacueTHOTO 33/1aHUs, a CBA3AHO C U3YUYEHHEM U aHAJIM30M TEOPETUYECKOro Marepuaia, HeoOX0IuMo
Ooiee MOAPOOHO OCTAHOBHUTHCS HA TEOPETHUECKUX CBENCHUSX M O3HAKOMHUTHCS C HCTOYHHKAMHU
JUTEPaTyphl, HEOOXOIUMBIMH ISl BHITIOJIHEHUS TaHHOTO PAKTUYECKOTO 3aHITHS.

B Xome BBIMONHEHMs pacUETHBIX 3aJaHWl OOydYaroIIuecs Haydarcs pealln30BBIBATh
MI0CJIEI0BATENBHOCTD JCHCTBUN MPU HCIOJIB30BAHUU HanOoJiee pacpoCTpaHEHHBIX METOIOB H JIeJIaTh
BBIBOJIBI, BRITCKAIOIIINE U3 ITOJyIEHHBIX PACUECTOB.

Kaxmoe wu3 mnpakTHUeCKUX 3aHATHA MOXKET TMPEICTaBIATh HEOONbIIOE 3aKOHYEHHOE
UCCIICIOBAaHHUE OJTHOTO U3 TEOPETUICCKUX BOIPOCOB U3y4aeMOH TUCITUILITHHEI.

B KkoHme Kaxmoro 3aHATHA HEOOXOAMM KOHTpPOJib. KOHTpOJBHBIE BOIMPOCHI JOJKHBI
Croco0CTBOBaTh 0OoJjiee TIYOOKOMY H3YYCHHIO TEOPETHYECKOTO Kypca, CBA3aHHOTO C TEMOH
NPaKTUYECKOT0 3aHATHA. Takke KOHTPOJbHBIC BOIPOCH! IOJKHBI IOMOYb B PEIICHUHU MOCTABICHHBIX
nepel yJaluMcs 3a/1a4 | MOJITOTOBKE K CAa4ye MPaKTHYECKOTO 3aHSATHS.

B o0uiem Bujie MeTOMKa MPOBEJCHUS TPAKTUYECKUX 3aHATUN BKIIOYACT B

ce0s pacCMOTpEHHE TEOPETUYECKHX OCHOB M TpUMEpa pacueTa, BbIJady MHOTOBAPHAHTHOTO
3aJaHusl ¥ MHIUBUAYAIbHOE CaMOCTOSTEIbHOE BBINOJHEHHE OOydarommmces pacueroB. OcBoeHHE
METOJMKH pacyeTra OCYIIECTBISETCS BO BpEMsS TMPOBEICHHUS NPAKTUYCCKUX 3aHITHH, gaiee
CaMOCTOSITENIbHO 00yUaroIMecs BHITOTHSIIOT pacueTHbIE pabOThl B COOTBETCTBUHU 3aJaHUSMHU.

CTyzleHT moceIoBaTeIbHO BBITOTHSET BBIIaHHBIC €My MPETOAaBaTeNIeM 3aaHusl.

B ciyyae BO3HMKHOBEHHS 3aTPyAHEHHUI, CTYIEHT MOXET OOpaTHTbCA K IPENOAaBaTeNio 3a
TIOMOIIIBIO.

Pe3ynbraToM BBITOTHEHUS 33aJJaHUS SBISIETCS OTYET.

MeTtoan4yeckue peKOMeHaUMH 110 MOAT0TOBKe U 0(popMJIeHUI0 pedepaTa
PedepaTuBHoii padoToii siBiseTcs 0030p JUTEpaTyphl MO UcCCieayeMon TemaTtuke. Pedepar
IpeCTaBiIsieT coO00il OIMH W3 3TAaNOB HAYYHO-HCCIIEAOBATENBCKOM pabOThl, OCHOBHBIMHU 3a/lauaMu
KOTOPOMU SIBJISIETCS:
1. YrinyOnenue TeopeTUdeCKUX 3HAaHUM.
2. Pa3BuTHE y CTYIEHTOB CHOCOOHOCTEH 0000IIaTh W aHAJTM3UPOBATH PE3YJIbTAThI, YMEHUS
paboTaTh CO CHEIUAIBLHON TUTEPATYPOH.
3. 3akperuieHue W pa3BUTUE YMEHHUM M HABBIKOB, TBOPYECKOTO MEPEHOCA M3YUYEHHOW TEOpUHU
JUISL PEeUICHUs TPAKTUYECKUX 3a/1a4.
4. OBnanenne pyHIaMEHTATLHBIMA OCHOBAMH OyIyIIen mpodeccuu.
B 00513aHHOCTH CTyeHTAa IpU MOATOTOBKE pedepaTa BXOIUT:
- TIOCEIIEHUE KOHCYNbTAlUN CBOETO PYKOBOIUTEIIS;
- CaMOCTOSITENIbHOE U3yUeHHE PEKOMEHI0BAaHHOH JINTEPATYPhl U 3aKPEIJICHNE HABBIKOB paOOTHI
C JINTEPATyPHBIMU UCTOYHUKAMM;
- OBJIaJIeHUE HAaBBIKAMU aHAJIM3a U 0000IIEHHs COOPaHHOTO JIUTEPATYPHOrO MaTepHaa,
- OBJIQJICHHE HAy4YHOW JIOTMKOHN pedepara, MOHUMAHUS L€, 3a1a4y, oObeKTa U IMpeaMera
UCCIIEIOBaHMsL, UCTIOIb3YEMBIX METOJIOB U TIPUEMOB;
- COBEpILEHCTBOBAaHUE YMEHHS T'PaMOTHO, JIMTEPATypHBIM S3BIKOM H3JaraTh pe3ylbTaTbl U
JIeNaTh CAaMOCTOSATENbHBIC BHIBOIBI;
- odopmiieHHE pabOTHl B COOTBETCTBUM C TPEOOBAHUSMHU CTETUKH, HOpMaMu opdorpaduu u
OOIIMMU TPAaBUIIAMU JIUTEPATYPHO-TpahUIecKoro 0hopMIICHUS;
- pPEeryJsIpHBIM  OTYET Tepel CBOMM HAayYHbIM PYKOBOJUTENIEM O  BBINOJHEHHUH
3arJIaHUPOBAHHBIX TANOB pabOTH, HHYOPMUPOBAHHUE O MOIYUYEHHBIX TPOMEKYTOUHBIX pPe3yJIbTaTax;
- CTporoe co0Ill0JIeHHe HaMEUEHHBIX CPOKOB 3aBEpILEHHUs ATAaoB padOThl, CBOEBPEMEHHOE
IpEeJCTaBICHNUE €€ PYKOBOIUTEITIO.
BpiGop TeMBI CTyJEeHTaMu OCYIIECTBIISIETCA M0 MpeJjlaraéMol MPUMEPHOM TeMaTUKe
pedepaToB, KOTOpas COOTBETCTBYeT paloueil mporpaMMe M YYHTHIBaeT CHEHU(PHUKY yueOHOTo

28



3aBefIeHHs. BmecTe ¢ TeM CTyleHTy MpeAoCTaBIseTCs IPaBO B3SATh MHYIO T€MY, KOTOpas SIBIISETCS
HayaJbHBIM 3TallOM MM TPOJOJDKEHHEM €ro NpakTHUYECKOW Hay4dyHO-HCCIeN0BAaTEIbCKONW pPabOTHI,
YUUTBIBAET €r0 JIMYHBbIE MHTEPECHI U CKIOHHOCTH, CIIOCOOHOCTH, a TAaKXKE YPOBEHb TEOPETHUECKUX
3HaHUH ¥ MPO(ECCHOHANTBHOM MPAKTHUECKON MOATOTOBKH H JIA€T BO3MOKHOCTh TBOPUYECKHU MOJIOUTH K
ee pa3paboTke.

CamocTosTenbHO BEIOHpasi TEMY, CTYACHTY HEOOXOAUMO YUECTh CIEAYIONUe 00CTOSATENbCTBA.

Bo-nepBbix, TeMa pa®OThl JOKHA OBITh AKTyaJbHOM. 3HAUMMBIM NPU3HAKOM aKTyalbHOCTH
TEMBI SIBIIICTCSI €€ OTHOIIEHUE K IMpobiaeMaM, HajJl KOTOPHIMH B HACTOSIIEEe BpeMsl aKTHBHO paboTaroT
yUYEHBbIE.

Bo-BTOpbIX, TeMa pabOThI JOKHA MMETh BBIXOJ Ha PELICHHE MPAKTUYECKUX HKOHOMHUYECKUX
3ajay.

B-Tperpux, TemMa paboThl OMKHA MMETh SICHO OYEpPUEHHBIC T'PAHUIBI - YETKO BBIJCIICHHBIC
3aJjaud U TpeAMeT ucciefoBaHus. Upe3MepHO oOIMpHas TeMa He IO3BOJSET M3ydaTh Hpobdiemy
yriIy0JIeHHO. DTO YacTO MPUBOJIUT K OOHMIIUIO CITyYaifHO MPUBJIEKAEMOr0 TEOPETUYECKOr0 MaTepuaia u
B KOHEYHOM MTOT€ K IOBEPXHOCTHOMY OCBELLIEHHUIO UCCIIEAYEMON POOIEMBI.

3HaHue ¥ TOHUMaHNE Ha3BaHHBIX MOJI0KEHUI TOMOKET MPABUWIBHO BHIOPATh KOHKPETHYIO TEMY
pedepata, a Takke B U3BECTHOM Mepe MPeAONPEEIsAeT YCIEUTHOCTh €€ BBIITOJHEHHUS.

BriOpannas Tema 0053aTeNIbHO YTBEPHKIACTCS PYKOBOJUTEIIEM.

Coop 1 00padoTka yueOHOro MmaTepuaja

[MonroroBka pedepara HauMHACTCA C aHANIM3A JIMTEPATYPHBIX MCTOYHHMKOB. [ljis TOro 4ToOBI
MMETh TIOJHOE TIPEACTaBJIICHHE 00 HM30paHHOW TeMe, IIeIeCO00pa3HO HM3YYUTh COOTBETCTBYIOIILYIO
rnaBy (rnaBbl) y4yeOHHKA. 3aTeM CleQyeT NPUCTYHNUTh K TIIIyOOKOMY H3yUEHHIO JUTEpaTypbl H
MarepHaia nepuoANYeCcKUX U3/1aHuil.

[TonroroBka pedepara mpennojgaracT CamMOCTOSTENBHBIA IOHCK CTYJCHTOM JIMTEPaTYPHBIX
HMCTOYHHMKOB MO BbIOpaHHOW Teme. [loaTomy paboTa B OMONMOTEUHBIX KaTajorax, MOUCK HYKHBIX
cTaredl B MOALIMBKAX JKYPHAJIOB U Ta3eT SBIAIOTCS BAKHEHIINM COCTaBHBIM 3JIEMEHTOM HAINHMCAaHUS
pedepata. Pe3ynpTaTroM Takoro MoMcKa JOJDKEH CTAaTh CIIMCOK JIUTEPATyphbl MO UCCIEAyEeMOH TeMe,
JOTIONHSIONIMA M pacIIMPSIONIMI  OCHOBHYIO  JIMTEPATypy, pPEKOMEHIOBAHHYIO  HAayYHBIM
PYKOBOJUTEINIEM.

[Ipu cobecenoBannu UM 3amuTe pedepara CTyACHT JOJDKEH MMOKa3aTh 3HaHHE He MeHee 5-10
JUTEPATYPHBIX UCTOYHUKOB, KOPPEKTHO U 0OOCHOBAHHO IPEJCTABICHHBIX B CIIUCKE UCIOJIb30BAHHON
autepatypel. Cienyer TOMHHUTb, 4YTO YTEHHE, CIEHHAIbHOE U3yYCHHE JIUTEPaTyphl HENIb3s
IpeBpalaTh B MEXaHMUYECKOE HakamuuBaHue 3HaHMM. COBEpIIEHHO HEIOMyCTHMO, €CIIM YTEHHE
COIIPOBOKIAETCS TPOCTHIM IE€PENUChIBAHUEM Y4eOHHMKa, Oporop, MoHorpaduil wium crareil u3
KYPHAJIOB.

OMHOBpPEMEHHO C HM3Y4YCHHMEM JIUTEPaTyphl CIeAyeT MOAOMpaTh HpPUMEPHl U3 TMPAKTHKH JUIA
WITIOCTPALMM TEOPETUYECKUX TTOJI0KEHUI.

Cocrapiienue miana

[Tocne BbIOOpa TeMBI U aHaIM3a PEKOMEHAOBAHHBIX JMTEPATYPHBIX HCTOYHUKOB HEOOXOIUMO
COCTaBUTh TNPUMEPHBIA IUIaH, TO €CTh OO0O3HAYUTh OCHOBHBIC HANpaBICHUS MPEICTOSIIECH
NEeSITETbHOCTH.

[Inan paGoThl - 3TO mMepedyeHb pa3iesoB, maparpadoB WM ITYHKTOB, COCTaBJICHHBIA B TOM
II0CJIEI0BATENBHOCTH, B KAKOW OHM JaHbl B pedepare.

Hameuennsiii mimaH paboTsl 11eeco00pa3HO OOCYAMTh € HAy4YHBIM PYKOBOIUTENEM. ITO
NO3BOJMT M30paTh HauOosiee ONTUMAIBHBIA IyTh BBHINOJIHEHUS pPA0OTHL, JAacT BO3MOYKHOCTh
COCPEOTOYUTh YCUIIUS HA OCHOBHBIX HamOoJiee BaKHBIX €€ dJIeMEHTax, n30eXaTh Mmeperpy>KeHHOCTH
BTOPOCTENEHHBIM J1s1 N30paHHON TEMbl MaTEPHATIOM.

CrpykTypa padoTsI

Pedepar nomkeH comepxaTh HECKOJIBKO JOTUYECKUX YaCTEH, PACIIONIOKEHHBIX B ONPEICICHHON
NOCJIEIOBATEIbHOCTH U HUMETh ompeneneHHoe odopmienue. Tumynvuwiti aucm. Codepcanue.
Beseoenue. Ocnosnas uwacmo. 3aknouenue. CRUCOK UCNONb3YeMbIX UCIOYHUKOS.

Cooeporcanue nipeicTaBiseT co00i CTpyKTypy paboThI ¢ yKa3aHHEM Haudasla KaXJI0ro pas/jena.
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Beeoenue spnsercs BCTYNUTEIbHBIM pa3iesioM paOOThl, B HEM OINpPEAENAIOTCS: Ledb padoThl;
O00BEKT WM MPEAMET UCCIEAOBAHUS, METOIBI TOCTIKECHUS eI, 3aa4d, KOTOPhIE CTABUT CTYCHT;
CTeNeHb M3Y4YEHHOCTH NpobiieMbl Kak y Hac B Poccum, Tak u 3a pyOexoM. 31ech Takke IaeTcs
KpaTKoe O0OCHOBaHHE, MOYeMy BbIOpaHHas TeMa IEHCTBUTENHHO 3HAYMMAa W aKTyaJllbHa C TOYKH
3peHust Oyaymed mpodecCHoHaTbHON AeSTENHHOCTh CTYCHTA.

OcHognas uacme.

CopepxaHre OCHOBHOM YacTH JOJKHO PACKPBITH IIEJIM U COOTBETCTBOBATH HA3BAHMIO TEMBI.
BrimonHseTcss OHa Ha OCHOBAaHUU U3YYCHHUS TUTEPATYPhI, TPOBEICHUS pa3HOOOPA3HBIX UCCIIEIOBAHUH,
0000IIIEHNN CBOEr0 JIMYHOTO OIIBITA.

OcHoBHas 4acTh pazzensiercs Ha 2-4 pasnena (TJaBbl), IPUMEPHO PaBHBIX 1Mo 00bemy. Paznen -
9TO 3aKOHYEHHAasl MBICIb C BBIBOJAOM, BBIBOJBI MOTYT OBITh BBIJICIICHBI B KOHIE pa3zesia KpacHOi
CTPOKOH WJIU CJIIOBOM 'BBIBOJBI".

KonkpeTHoe conepkaHue KakIOro W3 pas3zesioB 00YCIOBIMBAETCS OCOOEHHOCTSIMH TEMBI U
MPEJICTABICHUSIMH CTY/ICHTA O PACIIONOKEHUH HapabOTaHHOTO MaTepuara.

Jns nyumiero oObsACHEHUs MaTepuaiga HEOOXOIMMO TPUBOAUTH MPAKTHUYECKHE MPHUMEPHI,
UCIIOJIb30BaTh UG POBLIC TaHHBIC, TAOIUIIBI, CXEMBI, TUarpaMMbl U IPYTOf aHATUTHYECKUN MaTepua.

3axknrouenue

B 3axiroueHun MOABOJSATCS WTOTH BBIMOJHEHHOW paboOTHI. 31ech HEOOXOIUMO OIMHCATh, YTO
OBLIO CIeTTaHO M K KaKUM BBIBOJAM BBI MPHUIIUIH, YTOOBI JOCTUTHYTH, MIOCTaBIEHHYIO BO "BBenenun"
1eNnb. BBIBOABI MOTYT TOATBEPKIATh WM OMPOBEPraTh CHPABEATUBOCTh TOW WM HHOW TEOPUH,
KOTOPYIO HCCIIEJIOBAJl aBTOP, YCTaHABJIMUBATh OIpPE/IECICHHbIE CBA3M U 3aBHCUMOCTH, KOHCTaTUPOBAThH
dakThl, comepkaTh 0000IICHUs WM MpaKTUYecKue pekoMeHaarnuu. [locrapaiiTech Takke OIICHHT,
Kakue QakTopbl Bl He ywin Ha mepBBIX 3Tanax MOATOTOBKH pabOThI, YTO U KaK MOXHO B OyIylieM
clenaTh MHAYe U T.1.

Cnucok ucnoib3yemvix ucCmo4HUKo8

Jlis  BBIMONTHEHHUS Pa0OThl HEOOXOJUMO H3YyYUTh CIEIUATBHYIO JIUTEPaTypy, KaTalorH,
CIPAaBOYHHKH, Ta3eTHbIe M >KypHaJbHbIE CTaTbh, COOpHUKH U MoHorpaduu. Odopmisis CHHCOK
JUTEPATyphl, BAXXHO HE MPOCTO TMEPEUYHCIUTh HA3BAaHUS KHUT W CTaTeW, B3STHIX W3 KaTaJoroB
OMOIMOTEK WM M3 HMMEIOLIMXCS BO MHOTHMX KHHUrax CIHCKax JUTEpaTypbl. 31ech HE0OXO0IUMO
yKa3aTh T€ UCTOYHHKH, C KOTOPHIMH CIYIIATENI0 JOBEIOCh MOpadoTaTh, W3 KOTOPBIX OBLIO YTO-TO
B35ITO B CBOIO pabOTy WJIM, HAIPOTUB, YTO BBI3BAJIO HECOTJIACHE aBTOPA U MOIYYHIIO ONPOBEPKEHUE HA
CTpaHHIax pedepara.

IHopsinok 3amUTHI

YcnenHo BHIMOTHEHHYIO paboTy MpernoaBaTellb JOMYyCKaeT K 3alluTe, KOTopasl MPOBOJUTCS B
orpezesnsieMoe MPenojaBaTeeM BpeMs 10 COTJIacOBAHUIO CO CTYACHTAMHU.

Ha 3amure aBTOp B CBOEM KpaTKOM BBICTYIUIEHHUHU: COOOIIAET O CYIIHOCTH BBIOPAHHOUN TEMBI U
O0COOCHHOCTSIX pabOThl HaJ HEH; OcTaHaBIMBAaeTCs Ha HaubOojee XapaKTepHBIX TEHJICHIUSAX WU
pe3ynbrarax, TMOJYYEHHBIX B XOJIe BBINIOJHEHUS pPabOTHI; JenaeT HEOOXOAWMBIE BBIBOJIBI U
pPEKOMEHIallUK; OTBEYAET Ha BOIPOCH! U 3aMEUaHUsl, yKa3aHHbIE MPENoiaBaTeseM, a TaKkKe Ha Ipyrue
BOTIPOCHI TIperoAaBarels B 00beMe TeMbI padOTHI.

3amura pedepara mpoxXoaAWT HaA 7-8 Henmene, Kak B (opme coOeceqoBaHUsS ¢ PYKOBOJHUTEIIEM
paboThI.

BoiaBu:kenune pedepaToB Ha KOHKYPC

Jlyumime pedepaThl BBIBUTAIOTCS Ha KOHKYpC HaydHbIXx pabor Ceepo-KaBkasckoro
COLIMAJILHOTO UHCTUTYTA.

MeTtoauyeckue yKa3aHus 10 BbINOJHEHNI0 KOMIILIOTEPHOH Mpe3eHTaIluM.

CnoBo «mpe3eHTauus» 00O3HAayaeT TpeACTaBiIeHUE, JAeMoHcTpauuioo. OObMHO A7
KOMIBIOTEPHOU MPE3EHTAIUH UCIIONb3YETCS MYJIbTUMEAUINHBIN MTPOEKTOP, OTPAKAIOIIUN COACPKUMOE
JKpaHa KOMIbIOTepa Ha OOJBIIOM JKpaHe, BHIBELIICHHOM B ayauTopuu. llpeseHTanus mpeacraBiser
co0oil  coBMellleHHWE BHAEOpsia -  IOCIEAOBAaTENIbHOCTH  KaJpOB  CO  3BYKOPSAOM -
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MOCIIEI0BATEIHHOCTHIO 3BYKOBOTO conpoBoxkaeHus. [Ipe3sentanus tem a¢dexkTuBHee, yeM B O0sbIen
Mepe B HEll UCIOJIb3YIOTCS BO3MOKHOCTH MYJIbTUMEINA TEXHOJIOTUH.

IIpe3enTanus npeacTaBisieT co0OM MOCAEAOBATEIBHOCT ClaiaoB. OTACIBHBINA CIAT MOXKET
coJiepKaTh TEKCT, PUCYHKH, (hoTOrpaduu, aHUMaIUIO, BUJICO U 3BYK.

C ToukH 3peHusi OpraHu3aliy MPe3eHTAlN MOXKHO Pa3AeIuTh Ha TPH Kilacca:

- UHTEPAaKTUBHBIE MIPE3EHTAIUU;

- IPE3EHTAIH CO CLICHAPUEM;

- HETPEPHIBHO BBIMOJIHSAIONIMECS TPE3CHTALINH.

HNHTepakTHBHAs Mpe3eHTALMA - JUAIOT MEXAy IOJb30BaTeleM U KoMIbioTepoM. B aTtom
Cllydae TMpe3eHTaluell ympaBiseT MOJIb30BaTeNlb, T. €. OH CaM OCYIIECTBISET MOUCK HH(POpPMAINH,
ompezeNsieT BpeMsi ee BOCHpPUATHA, a Takxke o0beM HeoOXonuMoro marepuana. B Takom pexume
paboTtaeT ydeHHMK C oOydvaromiei MNporpaMMol, peaTu30BaHHOM B QopMe MyJIbTUMEAMUHON
npeseHTtanuu. [lpu wHIUBUAYyadbHOW paboTe MyNIbTUMEAWHHBIM TpPOEKTOp HE Tpedyercsa. Bcee
WHTEPAKTUBHBIC TPE3CHTALINN UMEIOT 00II[ee CBOMCTBO: OHH YIIPABIISIOTCS COOBITUSAMU. JTO O3HAYAET,
YTO KOIJla MPOUCXOAUT HEKOTOpOe COObITHE (Ha)KaTHe KHOIMKH MBIIIHM WM TMO3ULIHOHUPOBAHUE
yKaszaTens MBI Ha JKPaHHOM OOBEKTE), B OTBET BHIMOJHSICTCS COOTBETCTBYIOIIEE JEHCTBUE.
Hampumep, mocne mienuka Mblmbi0 Ha (ororpaduu KapTUHBI HAYMHAETCS 3BYKOBOM paccka3z 00
uctopuu ee co3nanud. Ilpe3eHTanus co cueHapueM - 10Ka3 CJIANO0B MO YNPaBICHUEM BEAYILErO
(moxnmamumka). Takue Tmpe3eHTAaMM MOTYT COJIEpP)KaTh  «IUIBIBYLIME» IO DJKPaHy TUTPHL,
AHUMUPOBAHHBIN TEKCT, AMArPaMMBbI, TpaQuKU U Apyrue wiutoctpanuu. [TopsmIok cMeHBI CIaii1oB, a
TaKk)Ke BpeMs JAEMOHCTPALlMM KaXJOro ciaiijja omnpeaenseT Aokiaaauuk. OH K€ MPOU3HOCUT TEKCT,
KOMMEHTHPYIOIIUNA BUJICOPSIT MPE3CHTALMKY. B HenmpepbIBHO BBINMOJHAKIIMXCH NMPe3eHTAIUAX HE
IPEelyCMOTPEH IUaJor C MOJIb30BaTEIeM U HEeT Beayllero. Takue caMOBBIIONHAIONIMECS TPE3ECHTAUN
OOBIYHO IEMOHCTPUPYIOT HA Pa3INYHBIX BHICTABKAX.

CoznaHue npe3eHTauy Ha 3aJJaHHYyI0 TeMy MPOXOJUT uepe3 cleAylollue 3Tamnbl: 1) co3gaHue
crieHapus; 2) pa3paboTka Mpe3eHTally ¢ UCIIOIh30BAaHHEM IIPOTPAMMHBIX CPEJICTB.

3aTeM HYKHO BBIOpaTh MporpamMmy pa3padorku npeseHTanuu. Kaxmas u3 CymiecTBYIONUX
IpOrpaMM TaKOTOo Kiacca 00JIaiaeT CBOMMH COOCTBEHHBIMY HHIMBUYaTbHBIMUA BO3MOKHOCTSIMU. TeM
HE MeHee MEX]ly HUMH ecTh MHOro obmiero. Kaxkas takas nporpaMma BKJIIIOYAeT B ce€0sl BCTPOECHHBIE
CpeICTBA CO3/IaHUS aHWUMAIu¥, J00aBIEHUS W PEJAKTUPOBAHUS 3BYKa, HMIIOPTUPOBAHUS
n300paXeHU, BHIIEO, a TaKke co3maHus pucyHkoB. Ilporpamma PowerPoint, Bxomsmas B
nporpamMMHblii makeT Microsoft Office, npennaznadena ans cozganus npeseHranuil. C ee TOMOIIBIO
M0JIb30BaTENb MOXKET OBICTPO OGOPMUTH JOKJIAA B €IWHOM CTUJE, TaKUM O00pa3oM, 3HAUUTEIHHO
MOBBICUB CTEMIEHb BOCIPHATHS MpenocTaBisieMoil uHpopMaiuu ayautopueid. [IpeseHTamus wim
«cnai-puneMy», moarotosieHHas B Power Point, nmpeacrasisier co0oit mocieoBaTeIbHOCTD CIIAlIOB,
KOTOPBIE MOTYT COJIEPKaTh IJIaH M OCHOBHBIC MOJIOKCHUS BBICTYTUICHUS, BCE HEOOXOMMBIC TAOIIHUIIBI,
JIUarpaMMbl, CXEMbl, PUCYHKH, BXOJAIIUE B JEMOHCTPALMOHHBIA Marepuai. [Ipu HeoOX0AUMOCTH B
MPE3EHTAIMIO MOKHO BCTaBUTh BUACOI(P(PEKTHI U 3BYK.

OcHOBHbIE IPUEMbI CO31aHUsI H 0(hopMJIeHHS] TPe3eHTANMHU

IlocTaBneHHas 3amayda Tpebyemble neiicTBus

Co3znaTh HOBYIO 3amycrute Power Point.

MIpEe3eHTaINIo 0e3 B okne nuanmora Power Point B rpynme nosieii Beioopa Co3nanue
MIOMOILIM MacTepa u npe3enTanuu Beibepure HoBast npe3eHTanms.

MPUMEHEHHUS 1abIoHa

BriOpatb pazmerky B oxne nuanora Co3aats ciaii BEIOEpUTE MBIIIBIO TPeOyeMblil BApHAHT
clamna pa3METKH.

[Tocne BeiOOpa HoBasi mpe3enTaums okHo auanora Pazmerka ciaiiga
NOSIBIIsIETCA aBTOMaTtnyecku. Ecinu Bel XOTHTE CMEHUTH pa3MeTKy
MMEIOLIETocs cllaiaa, To BeIIOJHNUTE KoMaHny Popmat/Pasmerka crnaiiga
WJI BOCTIOJIb3YHTECh MUKTOrPaMMOM, pa3MEIIEHHOHN B

nanen PopmMaTupoBaHue .
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[IpumeHuTh madIoH
nou3afHa

B menio @opmat BeiOepute Komanay Odopmienue ciaaiaa wim
BOCIIOJIB3YHTECh TUKTOIPAMMOM, Pa3MELIEHHOMN B IIaHEIN

K.oHCTpykTO
d)opmalelpOBa}meIzr HETPSRTEr

BcTraBuTth HOBBIN

OTxkpoiiTe TOT ciaiijl, mocie KOTOporo Bel XoTuTE BCTaBUTH HOBBII, U

cliang BeIMOJTHUTE KoMaHay BeraBka/Co3natse caaiin (Ctrl + M) wim
BOCIIOJIB3YHTECh TUKTOIPAMMOM, Pa3MELIEHHOMN B IIaHEIN
“Zl Coznare cnak
DopmMaTHpOBaHHE |>’I':I _
ITepemecTuThCs Bocrnons3yiiTech 6ETYHKOM MJIM KHOTIKAMU BEPTUKAITLHON TTOJIOCHI

MEXK]y ClangaMu

IpOKPYTKH WK Kiasuinamu Page Down, Page Up.
ITepemerniast 0eryHOK MOKHO 110 BCILIBIBAIOIIEH MOJCKa3Ke ONPEIEINTh, Ha
KAKOM CJIaliJ1e OCTAHOBUTHCSI.

AKTHUBU3UPOBATH
nanesib Pucosanue

Brimonnute komanay Bua /Ilanesnn uacrpymenToB/PucoBanue

BBectu TexcT B
MPOU3BOJIHLHOE MECTO
clanna

Bri6epute Ha manenu PucoBanme nHCTpYMEHT

Hagnuceuch U YCTAaHOBUTE TEKCTOBBIN KypCOp B HY’KHOE MECTO WIH
MeHo Beraka/Haanucsn.

OTpenakTupoBaTh
VMEIOLUNCS TEKCT

[IlenkHKUTE MO TEKCTY, yCTAHOBUTE TEKCTOBBIM KypCOp B HY’KHOE MECTO U
BHCCHUTC UCITPABJICHUS NI I[OGaBJIeHI/IH.

VY namuTe TEKCT BMECTE
C PAMKO

[IlenKHUTE 1O TEKCTY, 3aTEM ILEIKHUTE HEMIOCPEACTBEHHO 110 PAMKE H
Haxmute Kiasuiy Delete.

N3meHuTh mpudT WIn
pa3mep mpudTa

Bocnonb3yiitech koManaoi @opmat/Lpudt nnu packpsiBaromumcst
CIHCKOM IIPpU(TOB/pa3MepoB NaHETH

|TimesNeth:uman |v|18 -

UHCTPYMEHTOB

3MmeHuTs uBer
mpudTa

Brmonaure komanay @opmat/IpudgTt win Beidepute kHOnKy LiBet

TeKCTa nanenu @opmaTupoBanue (PucoBanue).

Bri6pats cTiiib
odopmiieHus mpudTa

Bocnonb3ylitecs komannoit @opmat/IpudT nnm kHonkamu

® K g 3

[IaHEJIU UHCTPYMEHTOB = . IIOJLyKUPHBIN, KYPCUB,

MOJYEPKHYTHIN, TEHD.

BripoBHATH
HaOpaHHBIA TEKCT
OTHOCHUTEJIBHO PaMKH

Bocnonb3ylitecs komannoit @opmat/BeipaBauBanue/Ilo nesomy
kpaw (Ctrl + L); ITo uentpy (Ctrl + E); 1o npaBomy kparo (Ctrl + R);
Ilo mupuHe WM KHONIKaMU IaHEJIX UHCTPYMEHTOB

DopMaTHpOBaHHKE.

Bri6pats niBeT u THI
JIMHUU JIJIS1 PAMKH,
noa00paTh 3aJIUBKY

BrigenuTe paMKy (MM yCTaHOBHUTE KYpCOp B TEKCT, BBEJIEHHBIN B paMKy) U

&
BBITIOJIHUTE KOMaH1y Dopmar “# ... B nosBuBmemcs TUAJIOTOBOM OKHE
YCTAHOBUTE LBET 3aJIMBKU, TUIT JIMHUU U €€ 1[BET.
Taxoxe MOKHO BOCIOJIL30BaThCA KHOIIKaMU naHein Pucosanue:

— 3aJIMBKa, . — OBCT JIMHUH, — THII JTIWHHUH.

AKTHUBU3UPOBATH
naHesnb ABTOQUIYPbI

Bri6epute komanay BeraBka/Pucynok/ABTourypsl nim

o o AETODUIYPE! ™
BOCIIOJIb3YMTECHh KHONKOW naHenu Pucosanue

HapucoBaTh 00BbeKT

AxTuBM3UpYHTE NTaHe s PucoBaHue, BEIOEPUTE COOTBETCTBYIOIINMA
UHCTPYMEHT (JIMHUS, OBAJI, IPSMOYTOJIBHUK U T.J.) U «PACTIHUTE» QUTYDPY
Ha cllaiiie, MPOTacKUBasi Kypcop.

H3menuts nset
00BeKTa

1%
Brigenure 00BEKT U BBITOIHUTE KOMaHay dopmat HIIN

-

BOCIIOJIB3YHTECH KHOIKOM IMaHed PucoBanme: ™=~ — [[BET JIMHUH.

Hactpouth TeHb

BrinennTe 00bEKT M BOCIIOJIB3YITECh KHONKOW naHenn PucoBanue:
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o0BeKTa

= CTHab TeHU.

Hactpouts 00beM
00BEKTa

Brigenure 00BEKT M BOCIIONIB3YHTECh KHOMIKOW nanenn PucoBanue:

e - — O0BeM.

[ToBepHYTHh OOBEKT Ha
KaKoWi-1100 yromu

Brinenute 00BEKT M BOCMIOJIB3YHTECh KHOMIKOW TTaHe T PucoBanue
HeiicrBusi/IloBepHyTh/0Tpa3uth/CB000HOE BpallleHHE, & 3aTEM
MIEPEMECTUTE MBIIIBIO YTOJI 00hEKTa B HAITPABJICHUHY BpaICHUSI.

CrpynnupoBatb Brizenurte Bce 00BEKTHI, MOJICKALINE TPYNITHPOBKE U BHITOJTHUTE KOMAHIY

0OBEKTHI I'pynnupoBka/I'pynnupoBaTh KOHTEKCTHOTO MEHIO BBIJEIECHHBIX
00BEKTOB.

XynoxxecTBeHHas Bocnone3yiitecsk kHONKOW na”enu Pucosanmue:

HaJIIUCh

4l _ Jlo0aBuTh 00beKT WordArt.

BceraButs 3ByK

Bribepurte komanay mMeHio BeraBka/@uiabMbl M 3BYK/3BYK U3
KOJJIEKIIUY KAPTUHOK; 3BYK U3 (aiiua.

Hactpouts anumanuto

B pexxume cnaiijoB METKHUTE OOBEKT, KOTOPBIH XOTUTE AaHUMHUPOBATb.
B menro Iloka3 ciaiiioB BeIOepUTE KOMaHTy

; HacTpoiika AHHMALHH. ..
|@ P — | WJINA COOTBETCTBYIOLLYIO

KOMaHy KOHTEKCTHOTO MEHIO BHIOpAaHHOTO 00beKTa. BriOepuTe HyKHBIE
s1eMeHThl maHenn HacTpoiika anumanum.

YcTaHoOBUTH MacIITad
pabodero cnaiiia B
cpene Power Point

Ha nanenu Cranpapthasi cpensl Power Point ycTaHOBUTH HEOOXOUMBII

4B% -
Macirad MMpOCMOTpPa U3 PACKPBIBAIOIICTOCH CIIMCKA

Cnoco0
IPEJICTaBICHHS
JIOKyMEHTa (T.e.
MpEe3eHTalNH .ppt) B
OKHE TPUIIOKEHUS
Power Point

Jokyment Power Point MokeT 0TOOpakaThCsl B OKHE TPUIIOKEHUS TPEMSI
crocobaMu: B BUJIE CJIaliJIOB, B PEXKHUME CTPYKTYPBI, B PEXKHME
COPTUPOBIIMKA CIANI0B.

Jls u3mMeHenus croco0a npeAcTaBieHus JOCTaTOYHO BIOpaTh
COOTBETCTBYIOIIYIO KOMaHy B MEHIO Bua v menkHyTh o OAHOM U3
TpeX KHOIIOK B JIEBOM YaCTH FOPM30HTAJILHOM I10JI0CH IIPOKPYTKU: = —
MOKa3 CJIaliJI0B (C TEKYIIETro clai/a);

— OOBIYHBIN PEXHMM; B8 — PEKUM COPTHPOBIIUKA CIAMI0B.

IIposecTn Brimonnute komanny Bun/Iloka3s caaiinos (F5) ninu Bocnonb3yiitech
JIEMOHCTPAITHIO KHOIIKOH = .
IIepeiitu Bocnons3ylitech meaukom Moy, kiasuiamu Enter, IIpoGeu;
cnenytomemy cnaiiny | Page Down, Page Up wnu knaBumm HaBuraiuu kypcopa ([111[]): mepexon
B IIporecce BIIEpeI/Ha3a 1 1o rayiepee cnaiinos; Home — nmepexos Kk caMoMy mepBOMYy
JIEMOHCTpALIUU clanay;

End — nepexosa k caMOMy NOCJIETHEMY CJIAlTYy.
[IpoBectn Hatinure cBO¥ (haiis, BbIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO HAKaTHEM

JEMOHCTpAIIHIO, HE
3ammyckasi Power Point

NPaBOil KHOIKM MBIIIK. B KOHTEKCTHOM MEHIO BbIOEpUTE KOMaHIY
IToxa3zaTn.

CoxpansieTcs mpe3eHTalus B (aitie ¢ pacmmpeHuem .ppt.

MeTtoauyeckue yKa3aHus N0 NOATOTOBKeE K MPOMeKYTOYHOM aTTecTanuu

[TpomesxyTouHas arTecTanus N0 AUCHUILUIMHE TPOBOAUTCS B (hopme 3aueTa.

3aueTsl ciyxaT GopMON MPOBEPKU YCIIEIIHOTO BBIMOJHEHUS CTYIEHTaMU TECTOB, pedepaTos,
KOMITBIOTEPHBIX MPE3CHTAINM, TPAaKTUYECKUX 3a/laHHi, YCBOCHHS yuyeOHOro MaTepualia JIGKIIMOHHBIX
3aHSATUM U 3aHSITUH CEMHUHAPCKOrO TUIA.

Pesynbrarsl

3a4CTa OHNpCACIAOTCA Ha OCHOBAHUHU PE3YJIbTATOB TCKYIICTO KOHTPOJIA

yCIEeBaeMOCTH CTYEHTA B TEUCHUE NEepUoa 00yUeHHUS.
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9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHDbI

Jnis peanu3anuu AUCHUILIMHBI TpeOyeTcs ClieAyIolee MaTepHaaIbHO-TEXHUUECKOE 00eCTIeYeHHE:

- s 3aHATHHA JIEKIMOHHOIO TuUna — ydeOHas ayAWTOpHs, OCHAIlleHHas O00OpyAOBaHUEM WU
TEXHUYECKUMU CPEACTBAMHU 00y4EHUSI.

- JUIs 3aHATUH CEMUHApCKOTO THUIA - ydyeOHas ayJIuTOpHsl, OCHAIEHHass O00OpyAOBaHHEM U
TEXHUYECKUMU CPEACTBAMHU 00yUEHUSI.

- U IPAKTUYECKON MOATOTOBKU O00YYaIOIUXCs - yueOHas ayJUTOpUsl UHCTUTYTA.

Jist  caMOCTOATENbHOM paboThl: TMOMEIIEHHE, OCHALICHHOE KOMITBIOTEPHOM TEXHUKOH C
BO3MOXHOCTBIO MOJKIIOYEHUs: K ceTh «MHTepHeT» M obecredeHueM JOoCTyla K 3JIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTEIbHON Cpeie OpraHu3aluu.

10. OCOBEHHOCTH OCBOEHUAA JUCHUITJINHBbI JINIAMMU C
OI'PAHUMYEHHBIMHA BO3MOKHOCTSIMU 310POBbS

OOyuaronMes ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbS IIPEOCTABIISIOTCS CIIELUAIbHBIC
y4eOHUKH, ydeOHBbIE TOCOOMS M AWAAKTUYECKHE MaTEepHalbl, CHENHAIbHBIC TEXHUYECKHE CPEICTBA
0o0y4YeHHsI KOJUICKTHBHOIO M HWHAWBUAYAIBHOTO TOJB30BaHMSA, YCIYIM AacCUCTeHTa (ThIOTOpA),
OKAa3bIBAIOIIETO  OOydYaIOMUMCS HEOOXOAMMYIO TEXHHYECKYI0 TIIOMOIIb, a TaKkKe YCIyId
CYPZIOTIEPEBOJUUKOB M TU(DIOCYPAOTIEPEBOTIUKOB.

OcBoeHne MUCIUIUIMHBI 00YYaIOMNUMUCS C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI MOXKET
OBITH OPraHU30BaHO COBMECTHO C IPYTUMHU O0YYaIOIIMMHUCS, @ TAKXKE B OT/IEIbHBIX TPYIIIax.

OcBoeHNE OWMCIUIUIMHBI OOYYalIOIIUMKCS C OTPAaHUYEHHBIMH BO3MOXKHOCTSMH 37IOPOBBS
OCYILECTBIISICTCSI C YYETOM OCOOCHHOCTeH MCUXO(U3NYECKOTO pPa3BUTHSA, WHAWBUIYAIbHBIX
BO3MOXKHOCTEH M COCTOSIHUS 3/I0POBBSI.

B mensx noCTymHOCTH TOJYyYeHHs BBICHIETO0 OOpa30BaHUS MO 00pa3oBaTENbHON INporpamme
JMLAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS IIPH OCBOCHHUH TUCIIUIUTMHBI 00ECTIeYNBACTCS:

1) n7st U1 ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMU 370POBBS IO 3PEHHUIO:

— IIPUCYTCTBHE THIOTOPA, OKA3BIBAIOUIMH CTYAECHTY HEOOXOIMMYIO TEXHHYECKYI0 IOMOIIb C
YU4ETOM HWHAMBHIYaJbHBIX OCOOCHHOCTEH (TIOMOraer 3aHsTh pabodee MeECTO, IepeBUraThCs,
HpOYUTaTh U 0QOPMHUTH 3aJaHNE, B TOM YHCIIE, 3aIUCHIBas IO/ AUKTOBKY),

— MMUCbMEHHBIE 3aJlaHMsl, a TaKXKe HHCTPYKIHMHA O TOPSAKE UX BBIIOJHEHHUS O(GOPMIISIOTCS
YBEITMYCHHBIM MPUPTOM,

— CrieUalibHble Y4eOHHKH, y4yeOHbIe IMOCOOHMsS M JHIAKTUYECKHE MaTepuasibl (MMEIoLIHe
KpYIHBIA mpudT Wiau ay 1o anssr),

— MHAMBHlyaJIbHOE paBHOMEpPHOE ocBelleHne He MmeHee 300 Jrokc,

— IIpU HEOOXOAMMOCTH CTYACHTY JJIsl BBIMOJHEHUS 3alaHHS IPEIOCTABIACTCS YBEINIHNBAIOIIEEe
YCTPOWCTBO;

2) U1 AT ¢ OTPAaHMYECHHBIMHE BO3MOKHOCTSIMH 3JJOPOBBSI 10 CITyXY:

— MPUCYTCTBHE ACCHUCTEHTA, OKA3bIBAIOIIUHN CTYIEHTY HEOOXOJUMYIO TEXHMUYECKYIO MOMOILb C
y4eTOM WHAMBUAYaIbHBIX OCOOCHHOCTEH (moMoraer 3aHATh pabdodee MecTo, MepeBUTaThCH,
poYnTaTh U 0QOPMUTH 3a]JaHKE, B TOM YHUCIIC, 3aIUCHIBAs MO IUKTOBKY),

— obecreynBaeTCs HalIW4HMe 3BYKOYCHJIMBAIOUIEH ammapaTrypbl KOJUICKTHBHOTO ITOJIb30BAaHMUS,
Opu  HEoOXOIUMOCTH  OOydaromiemycst —IMpenoCTaBisieTCs  3BYKOYCHJIMBAIOIIAs  amrmaparypa
VH/IMBHTyaTbHOTO TI0JIb30BAHNS;

— obecreunBaeTCst HaAIeKAUTMMH 3BYKOBBIMHU CPEICTBAMH BOCIIPOM3BEACHUS HH(OpMAIH;

3) e AWMl ¢ OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBBS, MMEIOIINX HApyIICHHUS OIOpPHO-
JIBUTATENILHOTO arrapara:

— MICbMEHHBIC  3aJaHUsl  BBIOJHSIOTCA Ha  KOMIBIOTEPE CO  CHEIHAIN3UPOBAHHBIM
POTrpaMMHBIM 00€CTIeYeHHEM MIIM HaIMKTOBBIBAIOTCS THIOTOPY;

— I10 KEJIAHUIO CTYJICHTA 3aJIJaHHS MOTYT BBIITOJIHATHCS B yCTHOH (popMe.
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